GOVT.OF INDIA
OFFICE OF THE PR.COMMISSIONER OF INCOME TAX-3

& IN-CHARGE OF EXAMINATIONS,

4t Floor, Room No.411, PratyakshKarBhavan, Panjrapole, Ambawadi,
Ahmedabad - 380 015.

Tele. # (079) 26306769/ 26303478

TOP PRIORITY
No.Pr.CC/GUJ/ITO(HQ)(Pers.)/ DE-2023/ Notification/2023-24 Date : 21/07/2023

To
The Chief Commissioner of Income-tax-1/2/TDS, Ahmedabad.

The Chief Commissioner of Income-tax, Rajkot / Vadodara/ Surat.
The Director General of Income-tax (Investigation), Ahmedabad.
The Commissioner of Income-tax (Admin &TPS), Ahmedabad.

Sir / Madam,

Sub: - Departmental Examination - 2023 for Ministerial Staff
(MS), Income-tax Officers (ITOs) and Income-tax Inspectors (ITIs) -
Forwarding of Notification — Regarding.

Kindly refer to the above.
2. 1 am directed to forward herewith the Notification I & II received vide letter F. No.
DE/Notification /ITO/ITI/MS/2023/ADG/123 dated 18/07 /2023 and F.No.

DE/Notification /ITO/ITI/MS/2023/ADG/ 124 dated 18/07 /2023 issued by the DIT (Exam),
New Delhi on the above subject, for circulation.

NOTIFICATION I FOR DE 2023::MINISTERIAL STAFF EXAMINATION

3. The Departmental Examination - 2023 for Ministerial Staff will be held from
04/09/2023 (Monday) to 08/09/2023 (Friday). A detailed Time Table/Schedule of DE-
2023 for Ministerial Staff is enclosed herewith (Annexure I).

4, The DE-2023 for Ministerial Staff Examination shall be held in accordance with the
Departmental Examination Rules for Ministerial Staff, 1998.

3. Syllabus for Departmental Examination-2023 for Ministerial Staff would be the same
as was applicable for 2022 Examination.

6. The following categories will be eligible to appear in Ministerial Staff Examination,
2023:

T.A. (having passed Computer Test)

Steno Grade-I, II

Sr. T.A.

LDC including Hindi Typist.

Notice Server (having passed Computer test)

Multi Tasking Staff (having passed Computer test)
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> Stenographers appointed provisionally in the department on relaxed
standards subject to his/her attaining the prescribed standard within the
stipulated period are Not eligible if they have not passed the requisite
proficiency test thereafter as per the clarification dated 18.09.2013 issued
by the Directorate (Copy enclosed as Annexure II).

78 The effective date of passing the Examination shall be governed by the Directorate’s
Instruction F.No.DE/Delhi/Effective Date/DIT/2011/3886 dated 22.12.2011(Copy enclosed
as Annexure III).

8. A copy of application form for Ministerial Staff Examination 2023 is also enclosed
herewith. The AO & DDOs are requested to take photocopies of the enclosed form of
Ministerial Staff Examination, 2023 as per their requirement and send the application forms
directly to the Office of the Addl./ Joint CIT(HQ)(Pers), Ahmedabad.

» The candidates are advised to submit their duly filled in forms to their
concerned DDO office well in time so as to reach this office on or before
11/08/2023. No application form will be accepted after this date UNDER
ANY CIRCUMSTANCES.

» The candidates should carefully fill the application form after reading the

instructions printed above the form.

» Only one application form has to be filled by a candidate

» In case of old candidates, they are also directed to mention their old Roll Nos. in
the application form.

» Candidates seeking change of centre in Ministerial Staff Examination, 2023 may
forward their representations along with the application form.

» Candidates seeking exemption in Hindi subject must forward attested copy
of mark sheet of matriculation or its equivalent or any higher examination
along with the application. (Refer Rule-VI (2)(b) of the DE for Ministerial Staff,
1998). Candidates who have been granted exemption in Hindi subject in

previous years need not apply for exemption again.

9. The AO & DDOs should ensure that the application forms of the candidates concerned
in respect of Ministerial Staff Examination are forwarded to this office only after verifying
all the details from their service records. While forwarding the application of the
candidate, a certificate in respect of the correctness of details such as verification of date of
birth, category, employee code, eligibility of the candidates, correctness of the old roll
number, mobile no. and e-mail address of the candidate etc. may be sent to this office
invariably. Without the duly signed certificate, the applications will not be entertained
and the same will be filed. Furnishing of false information will entail rejection of the
application without assigning any reason.

10. The application of the candidates, after due verification by the AO & DDO, must reach
the office of the Addl./Joint CIT(HQ)(Pers), Ahmedabad on or before 11/08/2023.




NOTIFICATION II FOR DE 2023 :: ITOs and ITIs

311, The Departmental Examination — 2023 for ITOs will be held from 11/09/2023
(Monday) to 16.09.2023 (Saturday) and Departmental Examination-2023 for ITIs will be
held from 11.09.2023 (Monday) to 15.09.2023 (Friday). A detailed Time Table/Schedule of
DE-2023 for ITO and ITI is enclosed herewith (Annexure I).

12. The Departmental Examination-2023 for ITOs and ITIs shall be held in Online
Mode in accordance with the Amended DE Rules, 2009 for ITOs and ITIs respectively.

13. Syllabus for Departmental Examination-2023 for ITOs and ITIs would be the same
as was applicable for 2022.

14. In Online Mode of Departmental Examination, question papers will be displayed on
screen and answers will be captured by click of button for objective papers, however, for
subjective paper (ITO Paper-1V), the competent Authority has accorded approval to conduct
this exam in offline mode. As such, for Paper IV of the ITO Exam, question papers will be in
physical form only and answers by the candidates will be recorded in Paper format on answer
booklet provided by Department.

15. The eligibility for appearing in the DE-2023 for ITOs and ITIs shall be on the basis
of the eligibility criteria as circulated vide Directorate’s Instructions vide
F.No.EG(20)(8)/Restructuring/2001/DIT/Pt. File dated 30.03.2007 (Copy enclosed as
Annexure II). Further, the eligibility criteria for Steno Grade-II for ITO Exam would be the
same as modified by CBDT in F.No.DE-2012/Notification/DIT (Exam)/2251 dated
11.07.2012. Accordingly, only those Stenographers Grade-II are eligible to appear in ITO
Exam who have completed 5 years of regular service after induction and have passed the
[TI Exam (Copy enclosed as Annexure III).

16. The effective date of passing the Examination shall be governed by the Directorate’s
Instruction F.No.DE/Delhi/Effective Date/DIT/2011/3886 dated 22.12.2011 (Copy
enclosed as Annexure IV).

G There is no age bar for taking ITO and ITI Examination for the new pattern
candidates (as per Amended DE Rules, 2009) as well as for partially qualified candidates of
old examination (as per letter No. 1203 to 1221 dated 01.07.2016). The number of chances
for all categories of candidates, including SC/ ST candidates availing betterment chance, is
limited to ten.

18. The application forms for ITI and ITO exams will be filled by visiting the link
www.incometaxindia.gov.in. The online application form may be filled from 20/07/2023
(10.00 a.m.) onwards. The last date for filling the online application form and the
submission of print out to the Addl./Jt.CIT (HQ)(Pers.), office of the Pr. CIT-3 & In-
charge of Examination, Ahmedabad, shall be 11/08/2023 (8:00 p.m.). No application
form will be accepted after this date UNDER ANY CIRCUMSTANCES.

19. In accordance with Rule-XI of the Amended Departmental Examination Rules for
Income Tax Officers — 2009 (Effective from 2023 Examination onwards), the application for
appearing in the examination will be made by the candidate to the Pr. Commissioner of
Income Tax -3 & In-charge of Examination. No request for change of examination centre shall
be entertained unless the same is due to transfer of the candidate subsequent to submission



of application form. In the event of transfer, the candidate shall forward a copy of the
previous application form along with transfer order through the CCIT/ CIT (Examination) in
the new charge to the Directorate.

20. The following instructions should be strictly followed by the candidates while filling
the application forms:

a) The candidates should carefully fill the application form after reading the instructions
printed above the form.

b) Only one application form is to be filled by a candidate.

c) The previous records of the candidate will be reflected against his/her roll number in
the application form and he/she will be given an option to raise a query, if any data is
incorrect. However, his/her claim would be accepted only after verification. The
candidates who are appearing for the first time would fill the information as available
with them which will be accepted only after verification by the Pr. CIT -3 & In-charge of
Examination, Ahmedabad and then by the DIT (Exam), New Delhi. Such first
timers/fresh candidates will be allotted new roll nos.

d) The candidates who are changing their category from “PQ to Normal” or “Normal to
Betterment” will be able to do so only after approval of the DIT (Exam), New Delhi
after verification by the Pr. CIT -3 & In-charge of Examination, Ahmedabad.

e) The candidate is required to upload a scanned passport size photograph and his/her
scanned signature in jpg format in the online application form.

f) A copy of the printout of the application form may be retained as acknowledgement by
the candidates.

g) The application printout that is to be submitted should be handled carefully and
SHOULD NOT BE FOLDED/PUNCHED OR CRUSHED.

h) Candidates who do not submit a printout of the application form to the
Addl./Jt.CIT (HQ)(Pers.), office of the Pr. CIT-3 & In-charge of Examination,
Ahmedabad for verification will not be permitted to appear in the examination
merely on the basis of online submission of the application.

i) The facility of “reprint” of submitted application form has been provided to candidates.

j) If any modification is required to be made to the uploaded photograph or signature,
the candidate will have to report to the ITO(HQ)(Personnel), Room No.A-209, 2nd Floor,
Aayakar Bhavan Annexe, Ashram Road, Ahmedabad.

21. Kindly ensure that the application forms are correctly filled by the candidates, duly
signed and verified by the AO & DDO in the designated space given in the application forms
and forward the same to Addl./Jt.CIT (HQ)(Pers.), office of The Pr. CIT-3 & In-charge of
Examination, Ahmedabad latest by 11/08/2023.The number of chances availed by the
candidates must be filled with due care.

22, Those who have qualified in Hindi Paper in matriculation, its equivalent or any
higher examination or in the Departmental Examination for Ministerial Staff will be exempted
from passing the Hindi Paper (Paper-V) for the ITI examination. The candidates seeking
exemption are requested to furnish attested certified copy of marksheet/certificate.

23. It is further added that the candidates who have already qualified a
paper/examination are not eligible for re-appearing in that paper/examination, except for
betterment candidates who are allowed to appear in the examination for bettering their scores
once they have qualified the entire examination as reserved candidate.



24. It has been noticed in the past that though forms had been submitted on time by
the candidates, the same had not been forwarded to this office until commencement of
examination. Therefore, the AO 8& DDOs are advised to ensure that all forms are forwarded to
this office on or before 11/08/2023 positively. Any such lapse in this regard will be viewed
adversely and explanation of the concerned AO & DDO will be called for.

25. The application of the candidates, after due verification by the AO & DDO, must
reach the office of the Addl./Joint CIT(HQ)(Pers), Ahmedabad on or before 11/08/2023.
Care should be taken that forms for each examination i.e. ITO, ITI and MS are sent

separately.

Yours faithfully,

—5d|
(K. VARADHARAJAN)
ITO (HQ)(Personnel),
For Pr.Commissioner of Income Tax-3 &
In-charge of Examinations, Ahmedabad.

Encl : As above.
No.Pr.CC/GUJ/ITO(HQ)(Pers.)/ DE-2023/ Notification /2023-24 Date : 21/07/2023

Copy for information and necessary action/onward circulation :

1. The DIT (Exam & OL), 5t floor, Mayur Bhavan, Connaught Circus, New Delhi - 110001
w.r.t. your notification I & II received vide letter F. No. DE/Notification/ITO/ ITI/ MS/
2023/ ADG/ 123 dated 18/07/2023 and F.No. DE/Notification/ITO/ ITI/ MS/ 2023/
ADG/ 124 dated 18/07/2023.

2. The Pr. CsIT & In-charge of Examination, Rajkot/Vadodara/Surat Centre - for necessary

action at your end.

Pr.CsIT-1/3, Ahmedabad.

Pr.CsIT Valsad/ Jamnagar

Pr.CIT (AU)- 1/ 2/ 3/ 4/ 5, Ahmedabad.

Pr.CIT (VU)-1, Ahmedabad/ Surat

Pr.CIT (RU)-1, Ahmedabad/ Vadodara

Pr.CIT (AU)-1, Gandhinagar

. Pr.CIT (AU)-1, Rajkot / Vadodara/ Surat

10.Pr.DIT (Inv.), Ahmedabad /Surat

11.Pr.CIT (Central), Ahmedabad /Surat

12.CIT (DR)(ITAT)-1 to 4, Ahmedabad

13.CIT (DR)(ITAT) Rajkot/ Surat

14.CIT(Appeal Unit)-1 to 13, Ahmedabad

15.CIT (Appeal Unit) — 1, Gandhinagar/ Jamnagar/ Valsad

16.CIT (Appeal Unit) - 1 to 3, Rajkot

17.CIT (Appeal Unit) - 1 to 5, Vadodara

18.CIT (Appeal Unit) — 1 to 4, Surat

19.CIT (TDS), Ahmedabad/ Vadodara

20.CIT (Judicial)/ CIT (Audit)/ CIT (Exemption)/ DIT (I & CI)/ CIT (IT & TP), Ahmedabad
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21.The Addl.DG, NADT, Regional Campus, Ahmedabad

22.Member (A.A.), Ahmedabad

23.All Addl./Jt. CsIT/ DsIT & DDOs of Ahmedabad, Mehsana, Patan, Palanpur,
Gandhinagar, Unjha, Kadi, Himmatnagar, Surendranagar, Bhavnagar & Modasa for
taking follow-up action

All AO & DDOs of Gujarat region — with a request to verify the details of candidates
with service records/Ministerial Results declared by this office and sign & stamp at
the designated space of application form.

24.The DCIT/ACIT(HQ)(Pers), Ahmedabad. - for information.

25.The ZAO (CBDT)/ AO (FPU) (Pre-check Unit), Ahmedabad/ Vadodara/Rajkot/Surat.

26.The Librarian, Pratyaksh Kar Bhavan/ Aayakar Bhavan, Vejalpur, Ahmedabad.

27.Aayakar Seva Kendra, Pratyaksh Kar Bhavan/ Aayakar Bhavan, Vejalpur, Ahmedabad.

28.All sections of Pr. CCIT, Gujarat, Ahmedabad.

29.The DC/ ACIT (HQ)(Co-ord), Ahmedabad, for uploading on the official website i.e.
incometaxgujarat.org

30.Notice Board.

ey
m@j
(K. VARADHARAJAN)
ITO (HQ)(Personnel),

For Pr.Commissioner of Income Tax-3 &
In-charge of Examinations, Ahmedabad.

Encl : As above.



GOVERNMENT OF INDIA
INCOME TAX DEPARTMENT
PR.CHIEF COMMISSIONER OF INCOME-TAX, GUJARAT, AHMEDABAD.

MINISTERIAL STAFF EXAM, 2023

Application form for appearing in the Departmental examination for MINISTERIAL STAFF EXAM, 2023
[LAST DATE FOR SUBMISSION OF DULY FILLED IN FORM TO THIS OFFICE IS 11.08.2023]

FOR OFFICE | Roll No. Latest Photograph of
USE ONLY allotted the candidate

Eligible /Ineligible

Dated initials of Authorized | Signature @ of  authorized

Officer officer.

01 | Name of the candidate

02 | Post held

03 | Employee No.

04 | Date of birth (DD/MM/YYYY)

05 | Category (PwBD*/SC/ST/GEN/
OBC)
06 | Present Posting (HOD Charge)

07 | Place of posting

08 | Year of passing eligibility exam
(computer skill test for MTS)
09 | Roll No. allotted in earlier years

(Old Roll No.)
10 | Details of performance in earlier | Paper | Paper | Paper | Paper | Paper 5
years 1 2 3 4 (Hindi)

(If seeking exemption in Hindi, enclose
attested copy of marksheet of
matriculation or equivalent exam (only
in case of new candidates))

11 | Subject in which intends to
appear

12 | Exam centre (Ahmedabad/
Vadodara/Rajkot/ Surat)

14 | Mobile Number of Candidate

15 | E-mail id of the candidate

Place:

Date:

Signature of the candidate.

Certified that the above details have been verified from the service records
and are found to be correct.

Date : Signature & Stamp of AO & DDO
with Mobile No.

* candidates who want to be considered in PwBD category have to submit Disability
Certificate issued by a Competent Authority along with application form



ENTRANCE CARD

(TO BE FILLED IN BY THE CANDIDATE ON A SEPARATE SHEET ONLY)

01

Name of the exam.

MINISTERIAL STAFF EXAM, | ROLL NUMBER
2023

02

Name of the
candidate

03

Subjects in which
appearing

Photograph of the
candidate

04

Examination
centre

05

Place of posting

06

Signature of the
candidate

Date: / /2023

To be attested by the issuing
authority/Signature of the issuing authority
and seal




Telephone :-23415330
Fax: 23415332

Sraax FFreemery (T vd TSTHTNT)
591 ©el, TYX WA+, Fre gabw, Agfaeefl- 110001
DIRECTORATE OF INCOME TAX (EXAM & OL)

5th Floor, Mayur Bhawan, Connaught Circus, New Delhi - 110001
F. No. DElNotiﬁcation/IT()/ITI/MS/ZOZS/ADG, 'ﬁated :18.07.2023

To,

1. All Pr. Chief Commissioners of Income Tax;
2.  All CCSIT/Pr. CsIT/CsIT (In-charge of Examination).

Subject :- Notification - I for Departmental Examinations —
2023 for Ministerial Staff Examination - reg.

Madam/Sir,

[ am directed to refer to CBDT decision in file of even number dated
17.07.2023 on the above subject and to communicate the following: -

Ministerial Staff Examination - 2023

(a) The Departmental Examinations 2023 for the Ministerial Staff
shall be held in accordance with the Departmental
Examination Rules for the Ministerial Staff 1998.

(b)  The schedule of Examination is as per Annex-1.

(c) Following categories will be eligible to appear in Ministerial
Staff Examination 2023-

1. T.A. (having passed Computer Test)
2. Steno Grade 1, I

Sr, T.A.

LDC including Hindi Typist

Notice server (having passed Computer Test)

MTS (having passed Computer Test)

o Ul b0

Stenographers appointed provisionally in the department on
relaxed standards subject to his/ her attaining the prescribed
standard within the stipulated period are Not eligible if they
have not passed the requisite proficiency test thereafter as per



(d)

(e)

the clarification dated 18.09.2013 issued by this Directorate
[Annex-II].

The effective date of passing the Examination shall be
governed by this Directorate’s Instruction
F.No.DE/Delhi/Effective Date/DIT /2011/3886 dated
22.12.2011. [Annex-III].

The Pr. CCsIT/CCsIT/Pr, CsIT/CsIT (In-charge of
Examination) may enrol the candidates for the MS
Examination as per the past practice.

2, The candidate shall fill the application form offline in the office of
their respective Pr. CCsIT/CCsIT/Pr. CsIT/CsIT (In-charge of Examination)
and may contact their concerned In-charge of Examination for any further

details.

Encl.: As above. Yours sincerely,

(Sanjay Pandeg)

Addl. Director General (Exam)
New Delhi

dwyq qoda / Sanjay Pandey
ATV JUY 2
Addl. Director General of Income Tax-2
WY HARA .
Human Resource Dev
P weam BT 0d, m‘f
Centrel Bosrd of Direct Taxes, New Delhi



Annex-I

Time Table for Departmental Examination 2023 for Ministerial Staff

S.No.| DAY/DATE SUBJECT & TIME
1st Session 2nd Session
Ls Paper-1 Paper— 2
Monday Precis & Drafting Office Procedure (FRs,
04.09.2023 | (Without Books ) SRs, GFRs, etc)
10:30 AM to 12:30 PM | (With books)
2:30 PM to 4:30 PM
2. PAPER - 3 Paper - 5
Tuesday Office Procedure Hindi Test (Written)
05.09.2023 | (Income Tax) 2:00 PM to 3:00 PM &
(Without Books) Reading and
10:30 AM to 1:00 PM Conversation
3:00 PM to 3:30 PM
3. Paper -4
Friday Practical Test
08.09.2023 | (With Books)
10:30 AM to 1:30 PM

kkkkk
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DIRECTORATE OF INCOME TAX (lNCDME TAX)
5% (lnoer, Mayur Bhawan, Connaught Clreus, New Delhi - 110001

F No. DE/Eligibility Norms /2013 /DIT /,2 903 de 2922 PDate: 18.00.2013
o

Al CCSIT/CSIT

[Incharze of Examination)

s/ Madaim,

Subject: Request for removal of anomaly by allowing to appear in the 2013 for
Ministerial Staff In r/o Stenographer sclected on the basis of relaxed standard
in Stenographer Gr. D Examn 2011~ reg,

Ref: This office letter I.No. DE/ Eligibility Norms/2013/DIT/1545 to 1563 dated
22.07.2013 ’

Kindly reter to above.

L direcied to convey that any stenographer who has been appointed provisionally m the
department on relased standirds subject to his/her attaining the prescribed standard within the
stipulated pertod cannot be allowed o appear in the Departmental Bxamination for any
promotion post 1l the time he/she has formally attained the prescribed standard. This will be
.r.--rn;;m'm:v al the vear of examination by which the steno was provisionally appointed

I am turther directed to Icmw@y that all the candidates who have passed the reguisite
proficiency test in any examination conducted either by CCIT (CCA} or 55C or any preseribed

agency shall be allowed to appear in the Deparunental Examination.
Yours faithfully,

x&gﬁ*\s,

[Rn}eshﬁ[r’pta]

Asstt. Director of Income Tax (Exam)

New Delhi

The DGITEHHIRD), 20 Floor JCADR Building. Plot No. 6, Vasant Kunj, Institutional

Avea, Phase - U, New Dethi-70 for necessary action and information.
,R} |

Asstt. Divectar of Income Tax (Fxam)
New Deln

Copy to:
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F.No. DE/DethifEfoctive Date/DIT/2011) 28 24, Drate 22 12.2011
To

Al Cadre Controtling Chief Commissioners of Income Tax,
ACT (n-charge of Examn | By name;
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Db CHEXD Instrgetion BN, A 32010 57 37 200l bt Do

of passing the Bxammation was reckoned Brom the Lot date o e v
By tnstraction F RO OA 54271905 /CAT Cuttack/2000/DIT /657 datiad b o0l
¢ The madification was necessitated wmthe heht of the deceaon ob B o va Velesb !

Court in WP ) Moo 224 of 2008 dated 31 10,2008 i the Case of o of s et e
Kishore Chandra Mohanty & QOrs, i the said judgement Than bie e s 2o TR

eoferred to the decision of the Hon'ble Suprems Caurt m DFSC Vo S Fumar by 0
[Chal Appeal Mo 6294 of 2001 dated 10.09.2001]

4 An per the modified struction dated 22.5.2009 0 was docitded that, Bencets b
effoctive date of passing of Exarmination shall be the date of dedarabon ol reat By th
irectorate of Income Tax (1) in the case of PO/ Bvamnatan e o0 Ff
Haeharpe of Peamemationt o the gase of MG Examinition
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Y The matter bas beon reconsiderad i the Goard fectng Gl 0 00
andd it hat been decided 1o modify Instruction F.No. QA - 54271995/ Calnareack

dated 22.0% 2009 by deleting para 4 from it, prospectively o wah effect brom Dopanme sty

Examimnation — 2011 onwards,

I
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AMENDED DEPARTMENTAL EXAMINATION RULES FOR
MINISTERIAL STAFF - 1998
(Effective from 2023 Examination onwards)

INTRODUCTION

These Rules may be called the Amended Departmental Examination Rules for
MINISTERIAL STAFF, 1998. These Rules will be applicable for the Departmental
Examination from the calendar year 2023 and onwards.

These Rules may be called for the Departmental Examination for
MINISTERIAL STAFE, 1998, These rules will be applicable for the Departmental
xamination for Ministerial Staff to be held in 1998 and in subsequent years. The
Departmental Examination for Ministerial Staff held upto 1997 will continue to be
aaverned by the Rules for the Departmental Examination for Ministerial Staff issued
under the Directorate’s letter F. No. EG(20)(8)73/DIT dated 15.11.78 as amended

from tme to time,

RULES - 1: AUTHORITY AND PERIODICITY

The Departmental Examination for Ministerial Staff will be held by the
Directorate of Income Tax (Exam) on behalf of the Central Board of Direct Taxes,
New Delhi every year in the first quarter of the financial year. The examination dates
can however be changed at the discretion of the Director of Income Tax (Exam). The
Director of Income Tax (Exam) shall notify the exact dates of the examination and
lay down the time table well in advance of the examination.

RULE - II : COMMISSIONER OF INCOME TAX (IN-CHARGE OF EXAMINATION)

The Commissioner of Income Tax nominated by the Chief Commissioner of
Income Tax shall be responsible for the proper conduct of the examination for
Ministerial Staff in that charge. The Chief Commissioner of Income-tax shall
authorise the Commissioner of Income-tax so nominated :

(a) to receive applications from the candidates appearing in the examination in

the prescribed proforma provide in Rule-XI of these Rules;
(b) to intimate to DIT (Exam) the requirement of question papers;
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(c) to furnish all statements that have a bearing on the conduct of the
examination in the form as prescribed by DIT (Exam) from time to time;

(d) to make all arrangements for proper conduct of the examination and
declaration of results thereof;

() to perform such other essential functions not covered by Sub-Rules Il(a) to
II(d) as may be deemed necessary by DIT (Exam).

RULE - III : ELIGIBILITY

The following persons will be eligible to appear in the Departmental Examination
for Ministerial Staff :

a) Directly recruited Upper Division Clerks.

b) Stenographers Gr. III, Gr. Il and Gr. I

¢) Lower Division Clerks including Hindi Typists.

RULE - IV : CHANCES PERMISSIBLE AND AGE LIMIT

In respect of this examination, there will be (i) no restriction on the number of

chances to be availed and (ii) no age limit for appearing in the examination.

RULE - V : SUBJECTS OF THE EXAMINATION

The examination will be held in the following subjects as per syllabus given in the

Appendix :
PAPER SUBJECT MAXIMUM MARKS
No' ......... e s
L Precis & Drafting 100
2, Office Procedure (FRs, SRs, 100
GFRs etc.) (with books)
Y Office Procedure (Income-Tax) 150
(without books)
4. Practical Test 150
(with books)
5. Hindi Test | 100 N

Page 20l'6



RULE - VI : PASS PERCENTAGE

1. (a)
(b)
(c)

2. (a)
(b)

A candidate will be declared to have passed the examination if he secures
40% marks (85% in case of PwBD/SC/ST candidates) in each of the
Papers 1, 2 & 3 and 50% (45% in case of PwBD/SC/ST candidates) in
Paper 4 (Practical Test — with books). No further relaxation of standards
will be considered or admissible in favour of any candidate from any

category whatsoever,

A candidate who secures the minimum pass marks in one or more
subjects in a particular examination will be exempted from appearing in

those papers in the subsequent examinations.

If a candidate secures 45% marks (40% in case of PwBD/SC/ST
candidates) in the aggregate of the papers at S. No. 1 to 4 but fails in only
one paper (out of papers at Sl. No. 1 to 4) by not more than 5 marks he
will be considered to have passed the examination in full,

notwithstanding that he completes the examination piece-meal.

The candidate secure 40% (35% in case of PwBD/SC/ST candidates) in
Hindi test in order to qualify this paper. The marks obtained in this paper
are not to be taken into account for the purpose of computing the
aggregate percentage of marks as prescribed in clause 1(a) and (c) of this

Rule.

Those who have qualified in Hindi paper in the Matriculation or its
equivalent or any higher examination will be exempted from passing the

Hindi Tests.

If a candidate fails to secure qualifying marks in Hindi, an entry will be
made in his service book or other service records. He will, however, still

be required to pass the Hindi Test subsequently.
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RULE -

VII : TRAETMENT OF CANDIDATE USING UNFAIR MEANS

A candidate who is or has been found to be indulging in any one or more of the

following :

(1) Obtaining support for his candidature by any means;

(2) Impersonating;

(3) Procuring impersonation by any person;

(4) Submitting fabricated documents or document which have been
tampered with;

(5) Making statements which are incorrect or false: suppressing material
information;

(6) Resorting to any other irregularity or any other improper means in
connection with his or her candidature for the cxamination or in
connection with the result of the examination;

(7) Using unfair means in the examination hall;

(8) Misbehaving in the examination hall in any manner,

(9) Attempting to commit or as the case may be to abet in the commission of

all or any of the acts specified in the foregoing clauses.

May in addition to rendering himself liable to criminal prosecution and

disciplinary action under the appropriate rules, be liable also to any one or all of the

following penalties:

(a)

(b)

to be disqualified by the Competent Authority from the examination for
which he is a candidate and be declared as failed obtaining Zero marks in all

the papers in which he appeared in that examination.

to be debarred either permanently or for a specified period by the Competent

Authority ;

to be given an adverse entry in the Annual Confidential Report by the

Controlling Officer / Reviewing Officer.
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Explanation1: Competent Authority shall be the Commissioner of Income Tax

(In-Charge of Examination).

Explanation II : A candidate found in possession of any paper, book, note or any
other material, the use of which is not permitted In the
examination hall shall be deemed to have used unfair means in
the examination hall. Candidates communicating with each other
or exchanging calculators, chits, blotting papers etc. (on which

something is written) shall also be treated to have used unfair

mearns.

RULE — VIII : PROCEDURE FOR AWARD OF PUNSIHMENT

The Competent Authority shall issue an memorandum to the candidate requiring
him to submit his explanation within 30 days (which may be extended at the
discretion of the Competent Authority in appropriate cases for sufficient reasons) of

the receipt of the memorandum of charges of which he/she has been found guilty.

The Competent Authority shall examine all the material available on record and
after making a careful evaluation thereof, if the Competent Authority arrives at the
conclusion that the allegations against candidate stand proved either wholly or
partly, he shall proceed to determine the punishment to be imposed and pass

appropriate order in writing.

RULE - IX : REVIEWING AUTHORITY

A candidate aggrieved by the order of punishment by the Competent Authority
under Rule-VIII may within 30 days of the receipt of the said order represent to the
Chief Commissioner of Income Tax of the Region for a review of the punishment
order. The Chielf Commissioner of Income Tax shall have the power to condone the
delay in filing of the review petition for a further period of 30 days.

The Chief Commissioner of Income Tax after going through the facts reported to
him appraising the evidence on record and the representation of the candidates
shall pass appropriate orders in writing. The order passed by the Chief
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Commissioner of Income Tax in regard to all matters connected with the imposition
modification or revocation of the punishment shall be final.

RULE - X : REVALUATION & REPRESENTATIONS

No request for revaluation of the answer books will be entertained. The request
for recounting of marks may be entertained by the Commissioner of Income-tax (In-
charge of Examination), if received by him within 30 days from the date of
declaration of the result by him. Any representation received thereafter will not be

entertained on any account.

RULE - XI : APPLICATION FOR APPEARING IN THE EXAMINATION

The application for appearing in the examination will be made by the candidate
to the Commissioner of Income Tax (In-charge of Examination) in the annexed
FORMAT DE-X immediately after the declaration of the results for the preceding year
by the Chief Commissioner of Income Tax / Commissioner of Income Tax (In-charge

of Examination]),

RULE - XII : CONDUCT OF EXAMINATION AND DECLRATION OF RESULT

1. The Commissioner of Income Tax (In-charge of Examination) shall make
arrangements for conducting the examination including allotment of roll
numbers, distribution of question papers, prescribing the procedure in the
examination hall, evaluation of the answer books and the declaration of results.
He will also declare the name of the candidates who have completely qualified

the examination with or without Hindi test.

2. The Commissioner of Income Tax (In-charge of Examinations) shall send the
requirement of question papers to the DIT (Exam) before 31st March of the year
of examination. The DIT (Exam) will supply the required number of question
papers to the CCIT/CIT (In-charge of Examinations).

3. The Commissioner of Income Tax (In-charge of Examination) shall send the
following to the DIT (Exam) as soon as the results are declared:
(a) Report on the conduct of the Examination;
(b) A copy of the mark-sheet with list of candidates declared successtul.

dekkkk
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Telephone :-011-23415330
011-23415332

sy Frewmery (adiar)
sai e, WX Had, @ gas, 48 [Reell- 110001
DIRECTORATE OF INCOME TAX (EXAM)

5th Floor, Mayur Bhawan, Connaught Circus, New Delhi - 110001
F.No. DE/Notiﬁcatlon/l'l‘o,’ITI/MS/2023/ADGJ]2,\1 Dated :18.07.2023

To,

All Pr, Chief Commissioners of Income Tax,;
2. All CCsIT/Pr. CsIT/CsIT(In-charge of Examination).

Subject :- Notification - II for Departmental Examinations - 2023 for
Income Tax Officers (ITOs) & Income Tax Inspectors (ITIs)

-TeE.

Madam /Sir,

[ am directed to refer to Central Board of Direct Taxes (CBDT)
decision in file of even number dated 17.07.2023 on the above subject
and to communicate the following: -

ITO/ITI Examination - 2023

(a) The Departmental Examinations - 2023 for ITOs and ITIs posts
shall be held in Online Mode, in accordance with the Amended
Departmental Examination Rules, 2009, for ITOs and ITIs
respectively.

(b)  The schedule of the Examination has been enclosed as Annex-I.

(¢ Syllabus would be the same as was applicable for 20272
Examination.

(d) In Online Mode of Departmental Examination, question papers will
be displayed on screen and answers will be captured by click of
button for objective papers. However, for Subjective Paper (ITo
Paper-1V), the Competent Authority has accorded approval to
conduct this exam in offline mode. As such, for Paper IV of the ITO



()

(N

Exam, question papers will be in physical form only, and answers
by the candidates will be recorded in Paper format on answer
booklet provided by the Department.

All In-charge of Examinations are required to make necessary
arrangements for providing answer sheets for subjective paper only
(i.e. Paper-1V Income Tax & Accountancy of DE, 2023 for ITOs).

All In-charge of Examinations are required to make necessary
arrangements for conduct of exam including sitting arrangements,
provision of answer sheets, invigilation ectc. for Subjective Paper (IT]-
Paper-V i.e. Hindi & Paper-VI i.e. Examination of accounts for
partially qualified and betterment candidates of Old Pattern only
and ITO-Paper-V i.e. Office Procedure for partially qualified and
betterment candidates of Old pattern only) & Paper-VI Examination
of Accounts & Language test for partially qualified and betterment
candidates of Old pattern only).

As regards eligibility, the Departmental Examination —-2023 for
ITOs/ITls shall be held on the basis of the eligibility criteria as
circulated vide Directorate’s Instruction F. No. EG (20)(8)
Restructuring / 2001 /DIT/Pt. File dated 30.03.2007 (copy enclosed
as Annex-1l). The eligibility criteria of Steno Grade 1I for ITO Exam
would be the same as  modified by CBDT in
F.No.DE2012/Notification/DIT (Exam)/2251 dated 11.07.2012,
Accordingly, only that Stenographers Grade-II are eligible to appear
in ITO Examination who have completed 5 years of regular service
after induction and have passed the ITI Exam (copy enclosed as
Annex-III).

The effective date of passing the Examination shall be governed by
this Directorate’s Instruction F. No. DE / Delhi / Effective Date /
DIT / 2011 / 3886 dated 22.12.2011 (copy enclosed as Annex-1V).
The Amended Department Examination Rules 2009 do not place
any age bar for taking ITO and ITI Examination for the new pattern

candidates. As per letter No. 1203 to 1221 dated 01 .07.2016, no ag



bar exists for partially qualified candidates of old examination. The
number chances for all categories ol candidates, including SC/ST

candidates availing betterment chance, is limited to ten.

2 The candidates shall fill the application form online on the website:
www.incometaxindia.gov.in. The candidates would be able to fill the
online applications from 20.07.2023 (10 a.m.) onwards. The last date for
filing the online application form and the submission of print out by the
candidates to respective Pr. CCsIT / CCsIT / Pr. CsIT / CsIT (Incharge of
Examination) concerned shall be 11.08.2023 (8:00 p.m.). No
application form will be accepted after this. The Pr. CCsIT / CCsIT /

Pr.CsIT / CsIT (Incharge of Examination) will be given a link for online

verification /certification of the application of the candidates. After
verification the Pr. CCsIT / CCsIT / Pr. CsIT / CsIT (Incharge of
Examination) concerned shall scan all the application forms so received in
their respective regions. The roll number wise scanned forms shall be sent
to this Directorate in CDs. The physical forms (print-outs after attestation

and certification) shall also be sent to this Dircctorate as in the past.

3. Following points may be kept in mind by candidates while filling the

application forms-

(a) The candidates should carefully fill the application form after
reading the instructions printed above the form.

(b) Only one application form has to be filled by a candidate.

(c) The previous records of the candidates will be reflected against
his/her roll number in the application form and he/she will be
given an option to raise a query, if any data is incorrect.
However, his/her claim would be accepted only after verification.
The candidates who are appearing for the first time would fill the
information as available with them which will be accepted only

after verification by the Pr. CCsIT/CCsIT/Pr. CsIT/CsIT



(d)

(f

()

(h)

(i)

0)

4,

(Incharge of Examination) and this Directorate. Such first timers
will be allotted new roll numbers.
The candidates who are changing their category from 'PQ to
Normal' or 'Normal to Betterment' will be able to do so only after
approval of this Directorate after verification by the Pr.
CCsIT/CCsIT/Pr.  CsIT/CsIT  (Incharge  of Examination)
concerned.
The candidate is required to upload a scanned passport size
photograph and his/her scanned signature in jpg format in the
online application form.
A copy of the printout of the application form may be retained as
acknowledgement.
The application printout that is to be submitted should be handled
carefully and SHOULD NOT BE FOLDED / PUNCHED OR
CRUSHED.,
Candidates who do not submit a printout of the application
form to Pr. CCsIT/CCsIT/Pr.CsIT/CsIT (Incharge of

Examination) concerned for verification will not be permitted

to appear in the examination merely on the basis of online
submission of the application,
The facility of 'reprint' of submitted application form has been
provided to the candidates.
If any modification is required to be made to the uploaded
photograph or signature, a candidate will have to report it to the
Pr. CCsIT/CCsIT/Pr. CsIT/CsIT (Incharge ol Examination)

concerned.

It may kindly be ensured that the application forms are correctly

filled by the candidates and duly forwarded from respective Incharge of

Examination office, for which there is a designated space in the

application form itself. The number of chances availed by candidates

must be verified with due care,



5. It is further added that the candidates who have already qualified a
paper/examination are not eligible for re-appearing in that
paper/examination, except for betterment candidates who are allowed to
appear in examination for bettering their scores once they have qualified

the entire examination as a reserved candidate.

Yours sincerely,

(Sanj§ Pandeg]

Addl. Director General (Exam)
New Delhi

wora qreda / Senjay Panday
e qN
Genaral of income Tan-2
Addt. u&% ana T

Encl. : As above.

Human Resource velopment
iy e

0 2l
Cenlral Board of Diroct Taxes, New Delhi



Annex-1

Time Table for Departmental Examination 2023 for ITO/ITI

) SAT/DATE | BUBJEOT T T
No.
"""""""""" 1st Session - 2nd Session
(ITO Exam.) (ITI Exam.)
- —— e —
' Monday Income Tax Law and Income Tax Law and
11.09.2023 | Computation Computation
(Without books) (Without books)
(Objective Type) (Objective Type)
10:30 AM to 12:30 PM | 2:30 PM to 5:30 PM
2, Paper-2 Paper-2 il
Tuesday Advanced Accountancy | Book Keeping
12.09.2023 | (Without books) (Without books)
(Objective Type) (Objective Type)
10:30 AM to 12:30 PM | 2:30 PM to 4:30 PM
g o Femer s
Wednesday | Allied Laws Allied Laws
13.09.2023 | (Without books) (Without books)
(Objective Type) (Objective Type)
10:30 AM to 12:30 PM | 2:30 PM to 4:30 PM
""""""" 4, Paper-4 ‘Paper —4 Office o
Thursday Income Tax & Procedure
14.09,2023 | Accountancy (Without books)
(Combined Practical) (Objective Type)
(With LT Act & Rules) 2:30 PM to 4:30 PM
(Subjective Type)
10:30 AM to 1:30 PM
e —
5. | Friday Office Procedure Hindi
15.09.2023 | (For Partially (Subjective Type)
Qualified and 2:30 Pm to 3:30 Pm
Betterment &




candidates of Old
Pattern only)

(Without books)
(Objective Type)

10:30 AM to 12:30 PM

Paper-6
Examination of
Accounts

(For Partially
Qualified and
Betterment
candidates of Old
Pattern only)

3:30 PM to 5:30 PM

Saturday
16.09.2023

ST e
Examination of
Accounts & Language
Test

(For Partially
Qualified and
Betterment
candidates of Old
Pattern only)
10:30 AM to 1:30 PM
&

Language Test (Hindi
Translation)

2:30 PM to 3:00 PM
Part -l

Language Test (Oral
Test)

3:30 PM onwards

whkRk




Wi 3, ffpprone EREER RN
Fin R R

P NG EGROIBIResIrclunng 200 Ot file
3y RAdearery @Quams 3t dan gdam
DIRECTORATE OF INCOME-TAX (INCOME-TAX & ALDIT)
faer simrem, vsrea fQomr
Dinixtrey ol Flunsnee, Department of Revenue
uiel #ifRer, aigy e, wale adw, o Ree 11001
5" Floor, Mayur Bhawan, Conhnaught Clreus, Noew Delhi -110001,
Datad 30-03.2007

Sub: Efigibility norms for Departmoental Examinations 2006 -
() Ministerlal Staff (li) [Tls & (itf) ITOs ~

Instruction Regarding ~

The Deparimental Cxanunation 2008 for Ministerial S1aff, inspectors of lcome Tax
antl income Tax Oflicers was held as a lasl chance for employees (0 ciear thall papers unsdes
the Lxamination Rudes 1998 alter a gap of aloul 3 years in Oclober. 2006 The eigibiity o

such exams was 1o e detemuned on the basis of Ellgimbly Rules 1408

The eligible cadros as poar Fxanunation Rides 19488 underwant a change aftar rostnge tning
n 2000 due to change i the desgnations. This created somo confusion as o the ey taline of
posl esirucluning designations  for vanoys levels of evapunationg 1 & Mioastanal Staf 110 ane
O Lxaminalions leading o representalions fram oinployeos and clariicalions Long sough’

from Commigsinners In charge of exams in vadous Cadre contreling CCs 1T charges

On the above subject o Doard meebng was held on 22:0307  wherein the foflowmn

deomons were akan by o Boad fof comnphance

Evamurabnne

e post restiucluting cadies wiich woulkd now be elgible for Deparimental

2000 (or (i) Ministerial Staff (i) 1T1s & (iii) ITOs shall be as [ollows



Minlstettal Stafl Exarmination

1,
2.
3
4,

T.A {having passed Compuior Tast)

Steno Grade |, I, Il
LOG Including Hindl Typist
Sr.T.A

Income Tax Inspoctors Examination
Posi restructuring designations which are eligibld are &~

1.

2
3
4,
5

Al ITls (for conflrmation)

) Office Superintendents
. T.As (lhoss having alrgatly passed Ministarlal Slaft Exam.)

Sr. T.As (those having qlready passed Minisle_rlfll.Staff Exam.) _

5. Sterio Gr. lII, 11, | (those having already passed Ministeyial Staff Exam.)

Ingomeo Tax officers Examlnqllen
- Past sestructuring dosignatigns which are aligible a;é

T = woN

ot

apply only to Departmental Examination 2004,

Il :

Office Superintendent, ;Il; ulready passed IT! Eﬂ{am.
8. T.A, Il already pasged Tl Exam, |
T.A, i already passed [Tl Exam.

Steno Gr. 1 & 1, If already passed ITI Exam.

This notification ehaﬂ rot apply to adhae employooes even in eligible cadras. The above
g}bihty criteria 1g drawn from tha Exemination R;ﬂe 1098-by parity of deslgnalions and shall
o
(Dr. Péonam K Saxena)
Director of Income Tax (IT)

~

Copy to: 1. All Chlof Commissloners of Incomé Tax

2, All Direclor Generals of Income Tax
:,)

Joint Diractor A1 Income Tax (



Directorate of Income-Tax (IT)
Central Board of Direct Taxes
5™ Floor, Mayur Bhawan
New Delhi-110001

F.Nu, DE-2012/Nodfication/DIT(Examy 225/ Dated + 11.07.2012

To
All Chiel Commissioners of Income Tax (Cadre cantrotting),
Al CI'T (Incharge of Exumination)

Madawm/Sir,

Subjuct : Etigibility of Stenographers for appearing ia 1'TO
Examinations 2012 -« reg,

As per De 2012/Notification/DIT(Exam)/1607 dated 04.06.2012, the eligibility critera
for Stenographers appearing in ITO Examination is Stenographer Grade I and 1 (if alrendy
pussed 111 Exam) in {PB2 Rs. 9300-34800 + Rs 4200 (GP}/.

‘The Directarate received a number of representations from erstwhile Stenographer Grade
(1, now rechristened Stenagrapher Grade 11, secking permssion W appear in [TO Lixarmnation
2012,

T he matter was considered by Board. Accordingly, in partial modification of Notfication
dated 04.06.2012, the eligibility of stenographers for a pp{:‘ming in the Departmental kxarmnation
2012 for 11O 18 as under -

frstwhile stenoprapher Grade I and now redesignated us stenagrapher Grade-1T in terms
of CBDT nofification dated 30.09,2010 who have completed five years regular service after
induction and passed I'll Exam,

Stenographer Grade- 1, if ulready passed UTH Exam

Yours sincerely,

(-
(G K MahEshwari)
Director of lincome Tax (1T)
New Delhi



Directorate of Income-tax {IT) m A ;

Cenitral Board of Direct Taxes
Department-of Revenue
Mirtistry of Finante
New. Delhi 110001,

FilNp, DE/Delhi/ _F,rf_f_e\ggiv e Date/DIT/ 201’1.'?%}:'5 b Date: 22.12.2011
To

AllLadre :u;qnt-r,o_u_irxg‘;g}aji;gmam_uﬁis.::‘;iqrjaers;qff}n‘cpme Tax,
A€ (in-charge-of Examn) (B hame)

M 5dar{;f{ii.r ;

sbtive dute of passigof Examination s« fnstruction yeg.

The CBOT Instruction b e, A-82013/3/2000:Ad. VI dated 18.07.2000, wheraln the date
of pasglng the Examination was reckaried from the: last date of the Exahiingtjon, was modified

by Instruction F.No. DA §42/1995/CAT Cuitack/200 2"[51‘1‘/"{"%9‘? dated 27.0%.2009.

4. themodification was necessitated in'the light of the dacision of the Hon'ble:Orissa High
Court i Wil {(C} W6, 224 4f 2003 dated 33710:2008 1 ghe - caseiaf Unign of India & Qrs. Vs,
Kishiore Chandra Mehanty&-Ors; Iithe said judgement Herlble Ottssa: High (Court has-also
referred 16 the decision af thg Hoivhle Stprania ot in UPSC VS, Afaya Kiimar Oas & Others
[civil Appeal No. 6295 of 2001 dated 10.00. 2001)

2. As par the modified: instryction dated 2352009 1t was decided that; henceforth, the

offcitive Bats of passiog of-Exaridation sHall be h¢ datef declaration of rasult by the

Diractorate . of-Income: Tax; (I} In the case: of ITOs/ATs Examination and by the CCIT/CHT
(Incharge 6f Examination) it the case-of MS Examination.

&, However par'a. 4 of the. fhstrictlon dated 22:5.2009 $tated that in o case where the
Examination s -held I @ partjcular talendar yaar-and the result thereof is declardd in any
subseyyent:calendar year; the effective date of passing the gxamination shall be deemed to be
e 1 of Iahuary of the-calendaryiar o which the result has been deglared.

5. The mattpe his been recansitered ir.'\,"-'ihE_“_B;{i}ardfhgi_z&:ia_’ﬁfiﬁ-.!?o;_e_lgl.\_gm?fgﬁf’ Novgmbier 2011

and thas been decidedto maodify instruction £, No. OA~ GA2[TOE/CAT Cuttack/2002/DIT/697
dated 2205 20@9 by delpting para 4. from It progpactively Lie with gffast from Départmental
Examination = 2011 onvards:

Yours FaithTully,

)N\

- DrP Feotl Jalh Das
Addl. DIT(Exarn.) (OSD)
Mew Delhl.



INCOME TAX OFFICERS - 2009
(Effective from 2023 Examination onwards)

Short Title and Commencement

Thesc Rules may be called the Amended Departmental Examination Rules for
INCOME TAX OFFICERS, 2009. These Rules will be applicable for the
Departmental Examination from the calendar year 2023 and onwards.

In these Rules, unless the context otherwise requires

a) Authority for Departmental Examination for Income Tax Officers means
Dircctor of Income Tax (Exams) New Delhi on behalf of the Central Board
of Direct Taxes, New Delhi

b) Betterment Chance means further chance(s) allowed to SC/ST
candidates under these Rules for attaining the pass marks prescribed
under these Rules for the General candidates for passing the individual
papers and qualifying the examination on own merit.

¢) New Pattern Examination means the examination held under
Departmental  Examination Rules for Income Tax Officers-2009 as
amended [rom time Lo time

d) Old Pattern Examination means the cxaminations held under the
Departmental Examination Rules for Income Tax Officers 1998 as
amended from time to time.

¢) Partially qualified candidate mcans the candidate who is yet to qualify
two or less papers of the Old Pattern of examination.

Explanation: For the purposes of Clause (¢), Income Tax Law Part-l &
Income Tax Law Part-Il of the Old Pattern examination shall be
considered as one paper

f) Periodicity of the examination means once & ycar, preferably in the
first hall of the calendar year. This is, however, subject to change al the
discretion of the Director of Income Tax (Exams). The Director of Income
Tax (xams) will notify the exact dates ol examination and fix the time
table, well in advance of the examination,

v) Reviewing Authority means Director General of Income Tax (HRD}), New
Dethi

- In-charge Of Examination

A Chief Commissioner of Income Tax / Commissioner ol Income Tax
nominated by the Chief Commissioner of Income Tax (Cadre Controlling) shall be
responsible for the proper conduct of the Departmental Examination for Income
Tax Officers in that Region/Charge. The Chief Commissioner of Income Tax shall
authorise the Chief Commissioner / Commissioner of Income Tax s0 nominated:
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{a) to receive applications from the candidates appearing in the examination
in the prescribed proforma, and forward the same within the notilied time
after certifying the correctness of the particulars as provided in Rule-XI of
these Rules;

(b) to intimate to the Director of Income Tax {Exams) the requirement of
question papers;

(c) to furnish all statements that have a bearing on the conduct of the
examination in the form as prescribed by DIT(Kxams) [rom time to time;

(d) to make all arrangements for the proper conduct of the examination and
declaration of results thereol, distribution of question papers, prescribing
the procedure in the Examination Hall ete.

(e} to perform such other essential functions not covered by Sub-Rules Il(a)
to Il{d) as may be deemed necessary by the DIT (Exams).

RULE - III : ELIGIBILITY

Eligibility ol the candidates to appear in the Departmental Examination for
Income Tax Officers shall be as under:

1. Income Tax Inspectors who have passed the Departmental Examination for

Inspectlors.

2. Office Superintendent, who have passed the Departmental Examination (or
Inspectors,

3.8enior T.A., who have passed the Departmental Examination for
Inspectors,

5

. T.A., who have passed the Departmental Examination lor Inspectors.
5. 8teno Gr. II & I, who have passed the Departmental Examination for

Inspectors.
6. Steno Gr. 1l and now re-designated as Stenographer Grade-ll who have

Provided that the partially qualified candidates of the Old Pattern
Examination shall also be cligible to appear, for the unqualified papers/paper
only, in the New Pattern examination 2010 and subsequent years as per paper
matching schedule given in Rule V(B) below subject to the age limit and ceiling of
number ol chances stipulated in Rule IV(ii) below.

This eligibility is for the limited purpose ol allowing the Old Patiern
-andidates, the concession of passing the unqualified paper(s) of the Old Patiern

below in Rule IV (ii)

Provided that the SC/ST candidates, who have fully qualified the old pattern
or new patiern examination in the past with relaxed standards, shall also be
eligible to take the examination for betterment of their results subject to the
ceiling of number of chances stipulated in Rule [V [A) below.

RULE - IV : CHANCES PERMISSIBLE AND AGE LIMIT
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i) For New Pattern candidates

(a) A maximum of 10 number of chances may be availed of by a candidate;
(b) There shall be no bar on age limit for appearing in the Departmental
Examination

EXPLANATION(s) : In calculation of maximum number of ten_chances, the

chances, availed by the candidates prior to the 2009 Examination shall not be
taken into account. In the calculalion of maximum number of chances actually
availed by the candidate, the chances for which he is allowed to appear in the
Examination shall be taken into account irrespective of the fact whether the
candidate takes the examination or not. Once a candidate has been permitted to
appear in the examination, withdrawal of candidature shall not be allowed.

(¢) The candidates who have already qualified a paper/examination are not
eligible for re-appearing in that paper/examination, except  for
betterment candidates who are allowed to appear in examination [or
bettering their scores once they have qualified the entire examination as
reserved candidate,

ii) For Old Pattern candidates

(a) The age and number of chances for these candidates shall be same as laid
down by Rule IV of erstwhile Departmental Examination Rules for 1TOs -
1998 i.e. the age of the candidate on 15t April of the year of Examination
should not exceed 55 years (in the case of SC/ST candidales there shall be
no age limit) and the maximum nwmber of chances a candidate can avail is
g e

EXPLANATION: [or the purpose of counting the number of chances available to
a candidate for availing the concession mentioned in 18 Proviso to Rule 11l above,
the number of chances already availed by the candidate under the Old Pattern of
examinalion shall be taken into account. In the calculation of maximum number
of chances actually availed by the candidate, the chances for which he is allowed
to appear in the Examination shall be taken into account irrespective of the fact
whether the candidate takes the examination or not. Onece a candidate has been
permitted to appear in the examination, withdrawal of candidature shall not be
allowed.

(b)The candidates who have already qualified a paper/examination are not
eligible for re-appearing in that paper/examination, except for
betterment candidates who are allowed to appear in examination for
bettering their scores once they have qualified the entire examination as

reserved candidate.

Rule - 1V (A) :- Betterment chance for SC/ST candidates
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(a) The SC/ST candidates, who have fully qualified the Departmental
Examination either under the Old Pattern or under the New Paltern with relaxed
standards, shall be allowed further chance(s) to take examination [or
improvement/betterment of the result in the respective paper(s) subject to the
overall ceiling of ten chances stipulated in Rule IV, For this purpose, the number
of chances already availed by the candidate in qualifying the examination under
the respective pattern shall be taken into account. The candidates who have not
fully qualified the examination are not cligible to avail betterment chance for
improvement of the result in the respective paper(s),

(b) The SC/ST candidates, who have qualificd with relaxed standards in the
0ld Pattern, shall be permitted to take the corresponding matching paper(s) only
as per matching schedule given below in Rule V(B)

(¢) The SC/ST candidates, who have qualified with relaxed standards in the New

Pattern, shall be permitted to improve their results by appearing in the paper|(s)
given below in Rule V(A).

RULE - V : SUBJECTS OF THE EXAMINATION

(A)For New Pattern candidates (including for New Pattern SC/ST

¥ et iz e B I e S, |
No B S | Marks
1. | Paper-1 Income Tax Law and Curmmluliunj Objective 100

i

2. | Paper-2 Advanced ACCE{i_l{il_'r:l_ulu“lC}{_____[__Wj_t_;l‘l01]t books) Objective 100
‘3. | Paper-3 Allied Laws (Withoul books) ~ Objective 100
4. | Paper-4  Income-tax & Accountancy (Combined Su bjective 100

(a) Each of the 3 objective type papers (Paper 1 to 3} shall consist of 100
questions to be attempted in 2 hrs. Thus cach question shall carry | mark.

(b) 1/8% mark shall be deducted [or every incorrect answer for the objective
lype papers.

(¢) The subjective paper (paper 4) shall be of 3 hours and shall be a test of
candidates’ application skills in ‘Income-tax law and computation’ &
‘Advanced’ with each of these subjects represented in the proportion of
50:50.

(d) For the purposes ol paper 4, only Bare Act/ Rules or basic ready reckoner
containing tax tables, depreciation rates, capital gains index shall be
allowed to be carried into the examination hall,

(e} No scientific calculator, mobile phone or any other electronic gadget is
permitted to be taken into the examination hall, however the arithmelic
calculator is permitted.
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(B}For partially qualified Old Pattern candidates/ Betterment chance

candidates of old pattern

The paper matching schedule shall be as under:

S. Unqualified | Matching Paper(s) to | Paper(s) to be Type Maximum
No. Paper of Old be taken by the specifically Marks
Pattern candidates in the set for
New Pattern partially
qualified
Old Pattern
candidates
only )
1. VIT Law-1 8 I | Paper-1 :- Income Objective 100
Tax Law and
Computation
_ (Without Books) and
Paper-4 ;- (IT & Subjective 100
Accountancy)
Combined Practical
(With LT Act & Rules) |
9 Book Paper-2:- Advanced Objective 100
Keeping Accountancy
___________________ | (Without Books) —
28 Other Taxes | Paper-3:- Allied Laws Objective 100
T (Without Books) "
4, o T T ——" Paper-5 as per | Objective 100
Procedure Old Syllabus
(Without
- | Books]
5. Examination | — --csccoccemennnne Paper-6 To be 150
of  Accounts conducted by Subjective
& language the concerned
Test CCIT/CIT
(Examination)
as per past
practice. | |

(a) Each of the four objective type papers (Paper 1, 2, 3 & 5) shall consist of

100 questions to be attempted in 2 hours Thus each question shall carry 1
mark.

(b) 1/8™" mark shall be deducted for every incorrect answer for the objective

lype papers.

(c) The subjective papers (Paper 4) shall be of 3 hours and shall be a test of

candidates’ application skills in ‘Income-tax Law and computation’ &
‘Advanced Accountancy’ with each of these subjects represented in the
proportion of 50:50.
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(d) The Examination of Accounts & Language Test shall be of three hours &
forty five minutes and have the same format as in the Old Pattern

(¢) Candidate have to pass Paper 1 & Paper 4 together

() For the purposes of paper 4, only Bare Act/ Rules or basic ready reckoner
containing tax tables, depreciation rates, and capital gains index shall be
allowed to be carried into the examination hall.

(2) No scientific calculator, mobile phone or any other electronic gadget is
permitted to be taken into the examination hall, however the arithmetic
calculator is permitted.

RULE - VI : PASS PERCENTAGE

For New/Old Pattern candidates and PwBD/SC/ST candidates

(a) A candidate will be declared to have completely passed the Departmental
Examination for ITOs if he/she secures a minimum of 50% (45% in the case of
PwBD/SC/ST candidate) in each of the subjects referred to in Rule V above
and 50% marks in aggregate (45% in the case of PwBD/SC/ST candidate). No
further relaxation of standards will be considered or admissible in favour
of any candidate from any category whatsoever.

(b) A candidate who has secured 50% (45% in the case of PWBD/SC/ST
candidate) or more marks in a particular subject or subjects in one
examination will be exempted from appearing in that subject or those subjects
in the subsequent examination. For the purpose of reckoning 50% marks (45%
in the case of PwBD/SC/ST candidate) Paper- 1 ‘Income Tax Law &
Computation’ & Paper 4 ‘Income Tax & Accountancy’ (combined practical) will
be treated as one subject for Partially qualilied old pattern candidates and
Betterment chance candidates of old pattern

(e) Marks in any paper being a fraction like Y, %4, % shall be rounded off to
the nearest whole number i.e. 39% shall be rounded of to 39; 39% & 39%
shall be rounded off to 40;

{(d) A candidate, who appears for two unqualified papers of the Old Pattern and
does not qualify the prescribed matching papers in the New Pattern and at the
same time exhausts his number of chances stipulated at IV(ii) above, would
not be allowed the benefit of carryover of exemption of the qualified matching
paper when he/she shifts to the New Pattern of Examination

RULE - VI-A: GRACE MARKS

A candidate may be allowed a maximum of seven grace marks in the following
manner
a) Where a candidate is fully qualifying the examination, in a year, the whole
of seven grace marks may be allowed in one paper subject to the condition
that no grace marks have been availed in any paper in the same or previous
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examination in oblaining exemption from reappearing in any paper of that
examination.

b) Where a candidate has already availed grace marks in the past in passing
individual paper(s) in the samec or previous cxamination, the grace marks
already availed shall be reduced from the maximum permissible seven grace

marks and the balance if any, shall be allowed to the candidate.

c) For the purposes of obtaining exemption from re-appearance in individual
papers a maximum of two percent of the total marks of the paper shall be
allowed as grace marks,

RULE - VII : TREATMENT OF CANDIDATE USING UNFAIR MEANS

A candidate who is or has been found to be indulging in any one or morc of the
following :
i. Obtaining support for his candidature by any means;

ii. Impersonating;

iii. Procuring impersonation by any person;

iv. Submitting flabricated document or documents which have been
tampered with;

v. Making statements which are incorrect or false : suppressing material
information;

vi. Resorting to any other irregularity or any other improper means in
connection with his or her candidature for the examination or in
connection with the result of the Examination;

vii. Using unfair means in the examination hall;

viii. Misbehaving in the examination hall in any manner and

ix. Attempting to commit or as the case may be to abet in the commission
of all or any of the acts specified in the foregoing clauses.

% Stealthily or forcibly taking or attempting Lo take the answer sheet out of
examination hall

May, in addition to rendering himsell/herself liable to criminal prosecution and
disciplinary action under the appropriate rules, will be liable to any one or more
of the following penalties:

(a) to be disqualified by the Competent Authority from the examination for
which he/she is a candidate and be declared as failed obtaining Zero
marks in all the papers in which he/she appeared in that Examination.

(b) to be debarred cither permanently or for a specified period by the
Competent Authority.

(e) to be given an adverse entry in the Annual Performance Appraisal Report
by the Controlling Officer / Reviewing Officer on the advice of the
DIT(Exams).

Explanation I : “Competent Authority” shall be the DIRECTOR OF INCOME TAX
(Exams), New Delhi.
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Explanation II : A candidate found in possession of any paper, hook, note or any
other material, the usc of which is not permitted in the examination hall shall be
deemed to have used unfair means in the examination hall. Candidates
communicating with each other or exchanging calculators, chits, blotting papers
etc. (on which something is written) shall also be treated to have used unfair
means.

RULE - VIII : PROCEDURE FOR AWARD OF PUNSIHMENT

{a) The Competent Authority shall issue a memorandum to the candidate
requiring him/her to submit his/her explanation within 30 days (which
may be extended at {he discretion of the Competent Authority in
appropriate case for sufficient reasons) of the receipt of the memorandum
of charges of which he/she has been found guilly.

(b) The Competent Authority shall examine all the material available on record.
After making a careful evaluation of the said material on record, il the
Competent Authority arrives at the conclusion that the allegation against
candidate stand proved either wholly or partly, he/she shall proceed to
determine the punishment to be imposed and pass appropriate order in
writing.

RULE - IX : REVIEWING AUTHORITY

(a) A candidate aggrieved by the order of punishment by the Competent
Authority under Rule-VIII may within 30 days of the receipt of the said
order represent to the Director General of Income Tax (HRD), New Delhi for
the review of the punishment order. The Director General of Income Tax
(HRD), New Delhi shall have the powers to condone the delay in filing of the
review petition for a further period of 30 days from the date of receipt of the
said order of punishment by the candidate.

(b) The Director seneral of Income Tax (HRD), New Delhi after going through
the facts reported to him/her appraising the evidence on record and the
representation of the candidate, shall pass appropriate orders in writing.
The order passed by the Director General Of Income Tax (HRD), in respect
to all matters connected with the imposition /modification or revocation of
the punishment shall be final.

a) No request shall be entertained under any circumstances for
revaluation or re-totalling of the Answer-scripts for the objective type
papers.

b) The request for recounting of marks will, however, be entertained for
the subjective type paper, if a representation 1s submitted by the
candidate to the Chiefl Commissioner/Commissioner (In-charge of
Examination) within 45 days from the date of issue of the result by the
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Directorate or 30 days of the declaration of the result by concerned
CCIT/CIT (Exam) whichever is earlier.

For this purpose the date of uploading of result on the departmental web site
“incometaxindia.gov.in” shall be taken to be the date of issue of result by the
Directorate.

RULE - XI : APPLICATION FOR APPEARING IN THE EXAMINATION

a)

b)

The application for appearing in the examination will be made by the
candidate to the jurisdictional Chief Commissioner of Income Tax /
Commissioner of Income Tax (Incharge of Examination) in whose region
or charge he/she is posted at the time of applying for the examination.
The application will be made in the prescribed format as and when
called for, after the declaration of the results for the preceding year by
the CCIT / CIT (Incharge of Examination).

The application received after the last date notified for the purpose,
shall be summarily rejected without assigning any reason and no
correspondence in this regard shall be entertained

No request for change of examination centre shall be entertained unless
the same is due to transfer of the candidate subsequent to submission
of application form.

In the event of transfer of the candidate subsequent to submission of
application, the candidate shall forward a copy of the previous
application form along with transfer order through the CCIT/CIT
(Examination) in the new charge to the Directorate.

All candidates are required to retain a photocopy of the application form
submitted by them.

RULE - XII : LIST / STATEMENT TO BE SENT BY THE CIT, IN-CHARGE OF

EXAMINATION

The Chief Commissioner of Income Tax/Commissioner of Income Tax
(Incharge of Examination) shall send the following lists of statement to the

Director of Income

’

Fax (Exams):

'List B of the candidates allowed fo appear as per | Within 15 |
| permission granted by the CCIT/CIT (Incharge of

Examination) including the Roll Nos. allotted to the

candidate and the exemption marks obtained by them in
Cdifferent subjects in earlier years’ examinations in the

days of the
conclusion of
examination.




RULE - XIII : RESULT OF THE CANDIDATES

The result of the examination will be compiled in the Directorate and
communicated to the Chief Commissioner of Income Tax /Commissioners
(Incharge of Examination). The Chief Commissioner/Commissioner (In charge of
Examination) will announce the same to the candidates showing the marks in
each subject. They will declare the names of the candidates who have passed the
examination fully and send the list of fully successful candidates to the Director
of Income Tax (Exams), Director General of Income-tax (HRD) and the CBDT
within 15 days of the declaration of the results.

Explanation:

(a) Delay in conduct of Examination or declaration of the results shall not give
rise to any rightful claim to the applicants for being considered for
promotion for vacancies of the year by deeming to be eligible as on 1% of
January of the relevant vacancy year irrespective of when the Examination
is held and when the results are declared;

(b) No relaxation, whatsoever, would be given to any categories of employees
on account of delay in conducting Examination or declaring the results
thereof.

#hdkk
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AMENDED DEPARTMENTAL EXAMINATION RULES FOR
INCOME TAX INSPECTORS - 2009
(Effective from 2023 Examination onwards)

INTRODUCTION

These Rules may be called the Amended Departmental Examination Rules for
Income Tax Inspectors, 2009. These Rules will be applicable for the
Departmental Examination 2023 and onwards.

RULES - I Definitions :
In these Rules, unless the context otherwise requires

a) Authority for Departmental Examination for Income Tax Inspectors
means Director of Income Tax (Exams) New Delhi on behalf of the
Central Board of Direct Taxes, New Delhi

b) Betterment Chance means further chance(s) allowed to SC/ST
candidates under these Rules for attaining the pass marks prescribed
under these Rules for the General candidates for passing the individual
papers and qualifying the examination on own merit.

c) New Pattern Examination means the examinations held under
Departmental Examination Rules for Income Tax Inspectors - 2009 as
amended form time to time

d) Old Pattern Examination means the examinations held under the
Departmental Examination Rules for Income Tax Inspectors 1998 as
amended form time to time.

e) Partially qualified candidate means the candidate who is yet to qualify
two or less papers of the Old Pattern of examination.

Explanation: For the purposes of Clause (¢) Income Tax Law &
Assessment-I & Income Tax Law & Assessment-II of the Old Pattern shall
be considered as one paper.

f) Periodicity of the examination means once a year, preferably in the
first half of the calendar year. This is, however, subject to change at the
discretion of the Director of Income Tax (Exams). The Director of Income
Tax (Exams) will notify the exact dates of examination and fix the time
table, well in advance of the examination.

g) Reviewing Authority means Director General of Income Tax (HRD),
New Delhi

RULE - II : Chief Commissioner of Income Tax/Commissioner of Income Tax
- Incharge Of Examination

A Chief Commissioner of Income Tax /Commissioner of Income Tax
nominated by the Chief Commissioner of Income Tax (Cadre Controlling) shall be
responsible for the proper conduct of the Departmental Examination for Income
Tax Inspectors in that Region/Charge. The Chief Commissioner of Income Tax
shall authorise the Chief Commissioner of Income tax /Commissioner of Income
Tax so nominated:
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(a) to receive applications from the candidates appearing in the examination
in the prescribed proforma and forward the same within the notified time
after certifying the correctness of the particulars as provided in Rule-XI of
these Rules;

(b) to intimate to the Director of Income Tax (Exams) the requirement of
question papers;

(c) to furnish all statement that have a bearing on the conduct of the
examination in the form as prescribed by DIT(Exams) from time to time;

(d) to make all arrangements for the proper conduct of the examination and
declaration of results thereof, distribution of question papers, prescribing
the procedure in the Examination Hall etc.

(e) to perform such other essential functions not covered by Sub-Rules II(a)
to II(d) as may be deemed necessary by the DIT (Exams).

RULE - III : ELIGIBILITY

Eligibility of the candidates to appear in the Departmental Examination for
Income Tax Inspectors shall be as under:

1. All ITIs (for confirmation )

2. Office Superintendents

3. T.As (those having already passed Ministerial Staff Exam.)

4. Sr. T.As (those having already passed Ministerial Staff Exam.)

S. Steno Gr. III (Now re-designated as Grade-II with no change in pay band

and grade pay), II & I (those having already passed Ministerial Staff Exam.)

Provided that the partially qualified candidates of the Old Pattern
Examination shall also be eligible to appear, for the unqualified papers/paper
only, in the New Pattern examination for 2010 and subsequent years as per paper
matching schedule given in Rule V(B) below subject to the age limit and ceiling of
number of chances stipulated in Rule IV(ii) below.

This eligibility is for the limited purpose of allowing the Old Pattern
candidates, the concession of passing the unqualified paper(s) of the Old Pattern
and shall lapse as soon as they reach the age limit/ chance ceiling stipulated
below in Rule IV/(ii).

Provided the SC/ST candidates, who have fully qualified the old pattern or
new pattern examination in the past with relaxed standards, shall also be eligible
to take the examination for betterment of their result subject to the ceiling of
number of chances stipulated in Rule IV(A) below.

RULE - IV : CHANCES PERMISSIBLE AND AGE LIMIT

i) For New Pattern candidates

(a) A maximum of 10 number of chances may be availed of by a candidate;
(b) There shall be no bar on age limit for appearing in the Departmental
Examination
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(c) The candidates who have already qualified a paper/examination are not
eligible for re-appearing in that paper/examination, except for
betterment candidates who are allowed to appear in examination for
bettering their scores once they have qualified the entire examination as
reserved candidate.

EXPLANATION : In calculation of maximum number of ten chances, the chances
availed by the candidates prior to the 2009 Examination shall not be taken into
account. In the calculation of maximum number of chances actually availed by
the candidate, the chances for which he is allowed to appear in the Examination
shall be taken into account irrespective of the fact whether the candidate takes
the examination or not. Once a candidate has been permitted to appear in the
examination, withdrawal of candidature shall not be allowed.

ii) For Old Pattern candidates

(a)The age and number of chances for these candidates shall be the same as
laid down by Rule IV of erstwhile Departmental Examination Rules for
Inspectors— 1998 i.e. the age of the candidate on 1st April of the year of
Examination should not exceed 55 years (in the case of SC/ST candidates
there shall be no age limit) and the maximum number of chances a
candidate can avail is ten.

(b)The candidates who have already qualified a paper/examination are not
eligible for re-appearing in that paper/examination, except for
betterment candidates who are allowed to appear in examination for
bettering their scores once they have qualified the entire examination as
reserved candidate.

EXPLANATION: For the purpose of counting the number of chances available to
a candidate for availing the concession mentioned in 1st Proviso to Rule III above,
the number of chances already availed by the candidate under the Old Pattern of
examination shall be taken into account. In the calculation of maximum number
of chances actually availed by the candidate, the chances for which he is allowed
to appear in the Examination shall be taken into account irrespective of the fact
whether the candidate takes the examination or not. Once a candidate has been
permitted to appear in the examination, withdrawal of candidature shall not be
allowed.

Rule - IV (A) :- Betterment chance for SC/ST candidates

a) The SC/ST candidates, who have fully qualified the Departmental
Examination either under the Old Pattern or under the New Pattern with
relaxed standards, shall be allowed further chance (s) to take examination
for improvement/betterment of the result in the respective paper(s) subject
to the overall ceiling of ten chances stipulated in Rule - IV. For this
purpose, the number of chances already availed by the candidate in
qualifying the examination under the respective pattern shall be taken into
account. The candidates who have not fully qualified the examination are

Page 3 of 10



b)

c)

o
not eligible to avail betterment chance for the improvement of results of
individual paper(s).

The SC/ST candidates who have qualified with relaxed standards in the
Old Pattern, shall be permitted to take the corresponding matching
paper(s) only as per matching schedule given below in Rule V(B)

The SC/ST candidates, who have qualified with relaxed standards in the
New Pattern, shall be permitted to improve their results by appearing in
the paper(s) given below Rule V(A).

RULE - V : SUBJECTS OF THE EXAMINATION

(A)For New Pattern candidates( Including for New Pattern SC/ST
candidates availing Betterment chance)

Paper SUBJECT Type Maximum
Number Marks
1. Paper-1:- Income Tax Law & Computation Objective 150
(Without books) B
2. Paper-2:- Book Keeping (Without Books) Objective 100
3. Paper-3:- Allied Laws (Without books) Objective 100
4. Paper-4:- Office Procedure (Without Books) Objective 100
| & Paper-5:- Hindi Subjective 50

(a) The Paper-I on Income-tax Law and Computation shall consist of 150
questions of 1 mark each to be attempted in 3 hrs. The other three
objective type papers (Paper 2 to 4) shall consist of 100 questions to be
attempted in 2 hrs.

(b) 1/8% mark shall be deducted for every incorrect answer for the objective
type papers.

(c) Those who have qualified in Hindi paper in the matriculation, its
equivalent or any higher Examination or in the Departmental
Examination for Ministerial Staff will be exempted from passing the
Hindi paper in this Examination. Hindi Paper (paper 5) shall be of 1 hr.
duration.

(d) No scientific calculator, mobile phone or any other electronic gadget is
permitted to be taken into the examination hall, however the arithmetic
calculator is permitted.

(B)For Partially Qualified Old Pattern candidates/ SC/ST candidates
who have qualified with relaxed standards in the Old Pattern and

are availing Betterment chance
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The paper matching schedule shall be as under:

S. Unqualified | Matching Paper(s) | Paper(s) to be Type Maximum
No. | Paper of Old to be taken by specifically Marks
Pattern the candidates in set for
the New Pattern partially
qualified
Old Pattern
candidates
only
1y IT Law-1 & II | Paper-1 :- IT law Objective 150
and Computation
(Without Books)
2 Book Paper-2:- Book Objective 100
Keeping keeping (Without
Books)
3 Other Taxes | Paper-3:- Allied Objective 100
Laws (Without
Books)
4. Office Paper-4:- Office Objective 100
procedure Procedure
(Without Books)
5. Hindi Test Paper -5 Hindi Subjective 50
6. Examination Paper-6:- To 100
of Accounts be conducted | Subjective
by the
concerned CIT
(Examination)
as per past
practice
(a) The paper-I on Income-tax Law and Computation shall consist of 150
questions of 1 mark each to be attempted in 3 hrs. The other three
objective type papers (Paper 2 to 4) shall consist of 100 questions to be
attempted in 2 hrs.
(b) 1/8th mark shall be deducted for every incorrect answer for the objective

type papers.

(c) The subjective papers (paper S & paper 6) shall be of 1 hr. and 2 hrs.

(d)

duration respectively.
No scientific calculator, mobile phone or any other electronic gadget is
permitted to be taken into the examination hall, however the arithmetic

calculator is permitted.
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RULE - VI : PASS PERCENTAGE

A) FOR NEW PATTERN CANDIDATES

(a) A candidate will be declared to have completely passed the
Departmental Examination for ITIs if he/she secures a minimum of
45% (40% in the case of PwBD/SC/ST candidate) in each of the
subjects referred to in Rule VA above and 45% marks in aggregate (40%
in the case of PwBD/SC/ST candidate). No further relaxation of
standards will be considered or admissible in favour of any
candidate from any category whatsoever.

(b) A candidate who has secured 45% (40% in the case of PwBD/SC/ST
candidate) or more marks in a particular subject or subjects in one
examination will be exempted from appearing in that subject or those
subjects in the subsequent examination(s).

(¢) Marks in any paper being a fraction like s, /2, %2 shall be rounded off to
the nearest whole number i.e. 39 shall be rounded of to 39; 39% &
39% shall be rounded off to 40;

B) FOR PARTIALLY QUALIFIED CANDIDATES OF THE OLD PATTERN AND
FOR PwBD/SC/ST CANDIDATES WHO HAVE QUALIFIED WITH
RELAXED STANDARDS IN THE OLD PATTERN

(a) A candidate will be declared to have passed the Departmental Examination
complefely if he/she secures a minimum of 45% marks (40% in the case of
PwBD/SC/ST candidate) in the each of the matching paper and 50% (45%
in the case of PwWBD/SC /ST candidate) in the aggregate. For the purpose of

aggregation the marks in the examination of accounts will be restricted to
55.

(b) A candidate who has secured not less than 50% marks (45% in the case of
PwBD/SC/ST candidate) in a particular subject in one examination will be
exempted from appearing in that subject in all subsequent examinations,

(c) Where a candidate has secured exemption in any subject, the marks in
excess of 50% (45% in the case of PwBD/SC/ST candidate) will be taken
into account in reckoning the overall aggregate of 50% (45% in the case of
PwBD/SC/ST candidate) in every subsequent examination. However, the
marks to be taken into account for this purpose in the paper of
examination of accounts will be restricted to five.
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(d) Where a candidate has not secured exemption in a subject, the marks
obtained in that subject in the latest chance will be taken into account for
the purpose of determining the aggregate percentage.

(e) Hindi test paper can be passed at any time. The pass marks in this paper
would be 50% (45% in the case of PwBD/SC/ST candidate). On passing
this paper an entry will be made in the service record of the candidate.

RULE- VI-A: GRACE MARKS

A candidate may be allowed a maximum of five grace marks in the following

manner:

a) For the purposes of obtaining exemption from re-appearance in individual
papers a maximum of two percent of the total marks of the paper shall be
allowed as grace marks.

b) Where a candidate is fully qualifying the examination, in a year, the whole
of five grace marks may be allowed in one paper subject to the condition that
no grace marks have been availed in any paper in the same or previous
examination in obtaining exemption from reappearing in any paper of that
examination.

c) Where a candidate has already availed grace marks in the past in passing
individual paper(s) in the same or previous examination, the grace marks
already availed shall be reduced from the maximum permissible five grace
marks and the balance if any, shall be allowed to the candidate.

RULE - VII : TREATMENT OF CANDIDATE USING UNFAIR MEANS

A candidate who is or has been found to be indulging in any one or more of the
following :

lt
ii.

Obtaining support for his candidature by any means;
Impersonating;

iii. Procuring impersonation by any person;

iv. Submitting fabricated document or documents which have been tampered
with;

v. Making statements which are incorrect or false : suppressing material
information;

vi. Resorting to any other irregularity or any other improper means in
connection with his or her candidature for the examination or in
connection with the result of the Examination,;

vii. Using unfair means in the examination hall;

viii, Misbehaving in the examination hall in any manner and

ix. Attempting to commit or as the case may be to abet in the commission of
all or any of the acts specified in the foregoing clauses.

x. Stealthily or forcibly taking or attempting to take the answer sheet out of

examination hall.
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May, in addition to rendering himself/herself liable to criminal prosecution and
disciplinary action under the appropriate rules, will be liable to any one or more
of the following penalties:

(a) to be disqualified by the Competent Authority from the examination for
which he/she is a candidate and be declared as failed obtaining Zero
marks in all the papers in which he/she appeared in that Examination.

(b) to be debarred either permanently or for a specified period by the
Competent Authority.

(c) to be given an adverse entry in the Annual Confidential Report by the
Controlling Officer / Reviewing Officer on the advice of the DIT(Exams).

Explanation I : ”Competent Authority” shall be the DIRECTOR OF INCOME TAX
(Exams), New Delhi.

Explanation II : A candidate found in possession of any paper, book, note or any
other material, the use of which is not permitted in the examination hall shall be
deemed to have used unfair means in the examination hall. Candidates
communicating with each other or exchanging calculators, chits, blotting papers
etc. (on which something is written) shall also be treated to have used unfair
means.

RULE - VIII : PROCEDURE FOR AWARD OF PUNSIHMENT

(a) The Competent Authority shall issue a memorandum to the candidate
requiring him/her to submit his/her explanation within 30 days (which
may be extended at the discretion of the Competent Authority in
appropriate case for sufficient reasons) of the receipt of the memorandum
of charges of which he/she has been found guilty.

(b) The Competent Authority shall examine all the material available on record.
After making a careful evaluation of the said material on record, if the
Competent Authority arrives at the conclusion that the allegation against
candidate stand proved either wholly or partly, he/she shall proceed to
determine the punishment to be imposed and pass appropriate order in
writing.

RULE - IX : REVIEWING AUTHORITY

(a) A candidate aggrieved by the order of punishment by the Competent
Authority under Rule-VIII may within 30 days of the receipt of the said
order represent to the Director General of Income Tax (HRD), New Delhi for
the review of the punishment order. The Director General Of Income Tax
(HRD), New Delhi shall have the powers to condone the delay in filing of the
review petition for a further period of 30 days from the date of receipt of the
said order of punishment by the candidate.
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(b) The Director General of Income Tax (HRD), New Delhi after going through
the facts reported to him appraising the evidence on record and the
representation of the candidate, shall pass appropriate orders in writing.
The order passed by the Director General of Income Tax (HRD), in respect
to all matters connected with the imposition modification or revocation of
the punishment shall be final.

RULE - X : REVALUATION & REPRESENTATION

a) No request shall be entertained under any circumstances for revaluation or
re-totalling of the Answer-Scripts for the objective type papers.

b) The request for recounting of marks will, however, be entertained for
the subjective type paper, if a representation is submitted by the
candidate to the Commissioner/Chief Commissioner (In-charge of
Examination) within 45 days from the date of issue of the result by the
Directorate or 30 days of the declaration of the result by concerned CIT
(Exam) whichever is earlier. For this purpose the date of uploading of
result on the departmental web site “incometaxindia.gov.in” shall be taken
to be the date of issue of result by the directorate.

RULE - XI : APPLICATION FOR APPEARING IN THE EXAMINATION

a) The application for appearing in the examination will be made by the
candidate to the jurisdictional Chief Commissioner of Income Tax /
Commissioner of Income Tax (In-charge of Examination) in whose region
or charge he/she is posted at the time of applying for the examination.
The application will be made in the prescribed format as and when
called for, after the declaration of the results for the preceding year by
the CCIT / CIT (In-charge of Examination).

b) The application received after the last date notified for the purpose, shall
be summarily rejected without assigning any reason and no
correspondence in this regard shall be entertained

c) No request for change of examination centre shall be entertained unless
the same is due to transfer of the candidate subsequent to submission
of application form.

d) In the event of transfer of the candidate subsequent to submission of
application, the candidate shall forward a copy of the previous
application form along with transfer order through the CCIT/CIT
(Examination) in the new charge to the Directorate.

e) All candidates are required to retain a photocopy of the application form
submitted by them.

Page 9 of 10



k]
RULE - XII : LIST / STATEMENT TO BE SENT BY THE CCIT /CIT, INCHARGE
OF EXAMINATION

The Chief Commissioner of Income Tax / Commissioner of Income Tax
(Incharge of Examination) shall send the following lists of statement to the
Director of Income Tax (Exams):

(i) | List “B” of the candidates allowed to appear as per | Within 15 days
permission granted by the CCIT/CIT (In-charge of| of the
Examination) including the Roll Nos. allotted to the candidate | conclusion of
and the exemption marks obtained by them in different | examination.
subjects in earlier years’ examinations in the prescribed
proforma. The absentees in the examination in any particular
subject(s) must be marked ‘A’ in Red ink.

RULE - XIII : RESULT OF THE CANDIDATES

The result of the examination will be compiled in the Directorate and
communicated to the Chief Commissioner / Commissioners (Incharge of
Examination). The Chief Commissioner / Commissioner (Incharge of
Examination) will announce the same to the candidates showing the marks in
each subject. They will declare the names of the candidates who have passed the
examination fully and send the list of fully successful candidates to the Director
of Income Tax (Exams), Pr. Director General of Income-tax (HRD) and the CBDT
within 15 days of the declaration of the results.

Explanation:

(a) Delay in conduct of Examination or declaration of the results shall not give
rise to any rightful claim to the applicants for being considered for
promotion for vacancies of the year by deeming to be eligible as on 1st of
January of the relevant vacancy year irrespective of when the Examination
is held and when the results are declared;

(b) No relaxation, whatsoever, would be given to any categories of employees
on account of delay in conducting Examination or declaring the results
thereof.
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