
GOVT,OF INDIA
OFFICE OF THE PR.COMMISSIONER OF INCOME TAX-3

& IN-CHARGE OF EXAMINATIONS,
4th Floor, Room No.411, PratyakshKarBhavan, Panjrapole, Ambawadl,

Ahmedabad - 38O O15.
Tele. # 0791263067691 263o3474

==================== =====-======================================================================
TOP PRIORITY
No.Pr.CC/GUJ/ITO(HQ)(Pers.)/DE-2023lNotification/2o23-24 Date: 2ll07l2023

To
The Chief Commissioner of Income -tax'L I 2 ITDS, Ahmedabad.
The Chief Commissioner of Income-tax, RaJkot / Vadodaral Surat.
The Director General of Income-tax (Investigation), Ahmedabad.
The Commissioner of Income-tax (Admin &TPS)' Ahmedabad.

Sir / Madam,

Sub: - Departmental Examination '2023 for Ministerial Staff
(MS), Income-tax Officers (ITOs) and Income-tax Inspectors (ITIs) -
Fonvarding of Notification - Regarding.

Kindly refer to the above.

2. I am directed to forward herewith the Notification I & II received vide letter F. No.

DE/Notification/ITO lITIlMSl2O2slADGll2S dated 18lO7 12023 and F.No.

DE/Notification/ITO |ITI|MSl2O23lADGlt24 dated l8lo7 12023 issued by the DIT (Exam),

New Delhi on the above subject, for circulation.

NOTIFICATION I FOR DE 2023: zMINISTERIAL STAFF EXAMINATION

3. The Departmental Examination - 2023 for Ministerial Staff will be held from
O4lO9l2O23 (Monday) to OSlO9l2O23 (Fridayl.A detailed Time Table/Schedule of DE-

2023 for Ministerial Staff is enclosed herewith (Annexure I).

4. The DE-2023 for Ministerial Staff Examination shall be held in accordance with the

Departmental Examination Rules for Ministerial Staff, 1998.

5. Syllabus for Departmental Bxamination-2O23 for Ministerial Staff would be the sarne

as was applicable for 2022 Examination.

6. The following categories will be eligible to appear in Ministerial Staff Examination,
2023:

T.A. (having passed Computer Test)

Steno Grade-I, II
Sr. T.A.
LDC including Hindi Typist.
Notice Server (having passed Computer test)
Multi Tasking Staff (having passed Computer test)
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appointed provisionall,v in the department on relaxed
standards subject to his /her attaining the prescribed standard within the
stipulated riod are Not elieible if thev have not oassed the reouisite
proficiency test theleafter as per the cl?rification dated 18.O9.2Ol.3-issued
bv the Directorate (Copy enclosed as Annexure IIl.

7. The effective date of passing the Examination shall be governed by the Directorate's
Instruction F.No.DE lDelhilEffective Date IDIT l20 1 1/3886 dated 22.12.201 1(Copy enclosed
as Annexure III).

8. A copy of application form for Ministerial Staff Examination 2023 is also enclosed

herewith. The AO & DDOs are requested to take photocopies of the enclosed form of
Ministerial Staff Examination, 2023 as per their requirement and send the application forms
directly to the Office of the Addl./ Joint CIT(HQ)(Pers), Ahmedabad.

concerned DDO office well in time so as to reach this office on or before

LLl08l2023. No application form will be accepted after this date UNDER

ANY CIRCUMSTANCES.

instructions printed above tJ e form.

the application form.

forward their representations along with the application form'

of mark sheet of matriculation or its equivalent or any higher examination

along with the application, (Refer Rule-VI (2)(b) of the DE for Ministerial Staff,

1998). Candidates who have been granted exemption in Hindi subject in

previous years need not apply for exemption again.

9. The AO & DDOs should ensure that the application forms of the candidates concerned
in respect of Ministerial Staff Examination are forwarded to this office only after verifying
all the details from their senrice records. While forwarding the application of the

candidate, a certificate in respect of the correctness of details such as verification of date of
birth, category, emplovee code, elieibility of the candidates, correctness of the old ro11

number, mobile no. and e-mail of the candidate etc. may be sent to this oflice

invariably. Without the duly sisned certificate. the applications will not be entertsi4ed
and the same will be filed. Furnishing of false information will entail rejection of the
application without assigning any reason.

10. The application of the candidates, after due verification by the AO & DDO, must reach
the office of the Addl./Joint CIT(HOl{Persl. Ahmedab_q.d_on _or before 11/O8/2O23.



N II DE ITOs ITIs

11. The Departmental Examination - 2023 for ITgs will be" hgld.ffgm 11/O9l2O23

(Mondavl to 16.O9.2029 (saturdavl and Departmental Examination-2O23 for ITIs will. be

held from LL.O9.2023 vl to 15.09 (Frider4. A detailed Time Table/Schedule of

DE-2O23 for ITO and ITI is enclosed herewith (Annexure If .

12. The Departmental Examination-2o23 for ITos and ITIs shall be held in Online

Mode in accordance with the Amended DE Rules, 2OO9 for ITOs and ITIs respectively'

13. Syllabus for Departmental Examination-2O23 for ITOs and ITIs would be the same

as was applicable for 2022.

14. In On1ine Mode of Departmental Examination, question papers will be displayed on

screen and answers will be captured by click of button for objective papers, however, for

subjective paper (ITO Paper-IV), the competent Authority has accorded approval to conduct

this exam in offline mode. As such, for Paper IV of the iTO Exam, question papers will be in

physical form only and answers by the candidates will be recorded in Paper format on answer

booklet provided bY DePartment.

15. The eligibility for appearing in the DE-2O23 for ITOs and ITIs shall be on the basis

of the eligibility criteria as circulated vide Directorate's Instructions vide

F.No.EG(2O)(8)/Restructuring l2OOllDlTlPt. File dated 30.03.2007 (Copy enclosed as

Annexure II). Further, the etigibility criteria for Steno Grade-ll for ITO Exam would be the

sarne as modified by CBDT in F.No.DE-2O12/Notification/DIT (Exam) 1225I dated

Ll.0T.2Ol2. Accordingly, only those Stenographers Grade-II are eligible to appear in ITO

Exam who have completed 5 years of regular senrice after induction and have passed the

ITI Exam (Copy enclosed as Annexure III).

16. The effective date of passing the Examination shall be governed by the Directorate's

Instruction F.No.DE/Delhi/Effective DatelDlTl2OLU3336 dated 22.72.2O11 (Copy

enclosed as Annexure IV).

lT. There is no age bar for taking ITO and ITI Examination for the new pattern

candidates (as per Amended DE Rules, 2oog) as well as for partially qualified candidates of

old, examination (as per letter No. 1203 to L221 dated O1.O7.2016). The number of chances

for all categories of candidates, including SC/ ST candidates availing betterment chance' is

limited to ten.

1g. The application forms for ITI and ITO exarns will be filled by visiting the_ link
www.incometaxii4ia.qou.in The online application form may be filled from 2OlO7l2O23

e1astdateforfil1ingtheonlineapplicationformandthe
submission of print out to the Addl./Jt.cIT IHQ)(Pers.), officg _of the Pr. CIT-3 & In'
charge or pxamination, Ahmedabad, shall be 11losl2o23 (8:OO p.m.l. No application
form will be accepted after this date UNDER ANY CIRCUMSTANCES'

19. In accordance with Rule-XI of the Amended Departmental Examination Rules for

Income Tax Of{icers - 2009 (Effective from 2023 Examination onwards), the application for

appearing in the examination will be made by the candidate to the Pr. Commissioner of

Income Tax -3 & In-charge of Examination. No request for change of examination centre shall

be entertained unless the sarne is due to transfer of the candidate subsequent to submission



of application form. In the event of transfer, the candidate shall forward a copy of the

previous application form along with transfer order through the cciT/ clT (Examination) in

the new charge to the Directorate'

20. The following instructions should be strictly followed by the candidates while filling

the application forms:

a) The candidates should carefully frll the application form after reading the instructions

printed above tl.e form.
b) only one application form ls to be filled by a candidate.

c) The previous records of the candidate will be reflected against his/her roll number in

the application form and he/she will be given an option to raise a query, if any data is

incorrect. However, his/her claim would be accepted only after verification' The

candidates who are appearing for the first time would fili the information as available

with them which will be accepted only after verilication by the Pr. CIT -3 & In-charge of

Examination, Ahmedabad and then by the DIT (Exam), New Delhi' Such first

timers/fresh candidates will be allotted new ro11 nos'

d) The cand,idates who are changing their category from '3PQ to Normal" or "Normal tO

Betterment,, will be able to do so only after approval of the DIT (Exam), New Delhi

after verification by the Pr. cIT -3 & In-charge of Examination, Ahmedabad'

e) The caldidate is required to upload a scanned passport size photograph and his/her

scanned signature in jpg format in the online application form.

f) A copy of the printout of the application form may be retained as acknowledgement by

the candidates.
g) The application printout that is to be submitted should be handled carefully and

sHouLD NOI BE FOLDED/PUNCHED OR CBUSHED'

h) candidates who do not submit a printout of the application form to the

Addl./Jt.cIT (HQ)(Pers.), office of the Pr. cIT-3 & In-charge of Examination',

Ahmedabad for verification will not be permitted to appear in the examination

merely on the basis of online submission of the application'
i) The facility of *Igpril}{ of submitted application form has been provided to candidates'

j) If any modification is required to be made to the uploaded photograph or signature'

the candidate will have to report to the ITO(HQ)(Personnel), Room No.A-209, 2"d Floor,

Aayakar Bhavan Annexe, Ashram Road, Ahmedabad'

21. Kindly ensure that the application forms are correctly filled by the candidates, duly

signed and verified by the Ao & DDO in the designated space given in the application forms

and forward the sarne to Addl./Jt.cIT (HQ)(Pers.), office of The Pr. cIT-3 & In-charge of

Examination, Ahmedabad latest by Llto9l2o23.The number of chances availed by the

candidates must be filled with due care'

22. Those who have qualified in Hindi Paper in matriculation, its equivalent or any

higher examination or in the Departmental Examination for Ministerial staff will be exempted

from passing the Hindi paper (paper-v) for the ITI examination. The candidates seeking

exemption are requested to furnish attested certified copy of marksheet/certificate'

23. It is further added that the candidates who have already qualified a

paper/examination are not eligible for re-appearing in that paper/examination, except for

betterment candidates who are allowed to appear in the examination for bettering their scores

once they have qualified the entire examination as reserrred candidate'



24. It has been noticed in the past that though forms had been submitted on time by

the candidates, the same had not been forwarded to this office until commencement of

examination. Therefore, the Ao & DDos are advised to ensure that a-11 forms are forwarded to

this office on or before 11/*o8/2023 positivelv.Any such lapse in this regard will be viewed

adverseiy and explanation of the concerned AO & DDO will be called for'

25.
reach the

The application of the candidates, after due verification by the Ao & DDO, must

office of the Addl./ Joint lPersl. Ahme dabad on or before 1 1/O8 t2023.
for ITO MS

separatglv.

Yours faithfullY,

-sd I

(K. VARADHARA"IAN)
ITO (HQ)(Personnel),

For Pr.Commissioner of Income Tax-3 &
In-charge of B<aminations, Ahmedabad.

Encl: As above.

No. Pr. CC / GUJ / ITO (H Q) (Pers. ) / DE -2023 I N otification / 2 0 23 -24

Copv for information and necessarw action ronward circulation :

1. The DIT (Exam & OL), Sth floor, Mayur Bhavan, Connaught Circus, New Delhi - 1 10001

w.r.t. your notification I & II received vide letter F. No. DE/Notification/ITO I lTIl MSI

2023lADG/ 123 dated 1810712023 and, F.No. DE/Notification/ITO I lTll MSI 20231

ADG/ 124 dated 18107 12023.
2. The pr. CslT & In-charge of Examination, Rajkot/Vadodara/Surat Centre - for necessary

action at your end.

3. Pr.CslT-1/3, Ahmedabad.
4. Pr.CsIT Valsad/ Jamnagar
5. PT.CIT (AU)- ll 21 31 415, Ahmedabad'

6. PT.CIT (VU)-1, Ahmedabad/ Surat
7 . PT.CIT (RU)- 1, Ahmedabad/ Vadodara

8. PT.CIT (AU)-1, Gandhinagar
9. PT.CIT (AU)-1, Rajkot / Vadodara/ Surat
10. PT.DIT (Inv.), Ahmedabad / Surat
1 1. PT.CIT (Central), Ahmedabad /Surat
12.CIT (DR)(ITAT)-1 to 4, Ahmedabad
13.CIT (DR)(ITAT) Rajkot/ Surat
la.CIT(Appeai Unit)-1 to 13, Ahmedabad
15.CIT (Appeal Unit) - 1, GandhinagarlJamnagar/ Valsad

16.CIT (Appeal Unit) - 1 to 3, Rajkot
17.CIT (Appeal Unit) - 1 to 5, Vadodara
18.CIT (Appea-l Unit) - L to 4, Surat
19.CIT (TDS), Ahmedabad/ Vadodara
20.CIT (Judicial)/ CIT (Audit)/ CIT (Exemption)/ DIT (I & CI)/ CIT (IT & TP), Ahmedabad

Date : 2110712023



27.The Addl.DG, NADT, Regionai Campus, Ahmedabad

22. Member (A.A.), Ahmedabad
23.All Addl./Jt. CsIT/ DsIT & DDOs of Ahmedabad, Mehsana, Patan, Palanpur,

Gandhinagar, Unjha, Kadi, Himmatnagar, Surendrana3tr, Bhavnagar & Modasa for

taking follow-up action

All AO & DDOs of Gujarat region - with a request to verify the details of candidates
with service records/Mini"te"ial Results declared by this office and sign & stamp at
the designated space of application form.

24.The DCIT/ACIT(HQ)(Pers), Ahmedabad. - for information.

25.The ZAO (CBDT)/ AO (FPU) (Pre-check Unit), Ahmedabad/VadodaralRajkotlSurat.
26.The Librarian, Pratyaksh Kar Bhavan I Aayakar Bhavan, Vejalpur, Ahmedabad'

27 .Aayakar Seva Kendra, Pratyaksh Kar Bhavan/ Aayakar Bhavan, Vejalpur, Ahmedabad'

28.All sections of Pr. CCIT, Gujarat, Ahmedabad.

29.The DC/ ACIT (HQ)(Co-ord), Ahmedabad, for uploading on the official website i.e'

1n iarat.org
30.Notice Board

(K. VARADHARA"TANI
ITO (HQ)(Personnel),

For Pr.Commissioner of Income Tax-3 &
In-charge of &raminations, Ahmedabad.

Encl : As above.
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GOVERNMENT OF INDIA
INCOME TAX DEPARTMENT

PR.QHIE

MINISTERIAL STAFF EXAM. 2023
Application form for appearing in the Departmental examination for MJN.ISTEBJ4IT STAEF.EXAU,|ZQ2S

ILAST DATE FOR SUBMISSION OF DULY FTLLED IN FORM TO THIS OFFTCE rS 11.08.2023]

FOR OFFICE
USE ONLY

Latest Photograph of
the candidate

Elieible/lneligible
Dated initials of Authorized
Officer

Signature
officer.

of authorized

01 Name of the candidate

o2 Post held

03 Employee No.

o4 Date of birth (DD/MM/YYYY)

05 Category (PtrlBD*/SC/ST/GEN/
oBc)

06 Present Posting (HOD Charge)

07 Place of posting

08 Year of passing eligibility exarn
(computer skill test for MTS)

09 Roll No. allotted in earlier years
(Old Roll No.)

i0 Details of performance in earlier
years
(If seeking exemption in Hindi, enclose
attested copA of marksheet of
maticulation or equiualent exam (onlg
in case of netu candidates))

Paper
1

Paper
2

Paper
3

Paper
4

Paper 5
(Hindi)

11 Subject in which intends to
appea-r

t2 Exam centre (Ahmedabad/
Vadodara/Raikot/ Surat)

14 Mobile Number of Candidate

15 E-mail id of the candidate

Place

Date
Signature of the candidate.

Certified that the above details have been verified from the service records
and are found to be correct.

Date : Signature & Stamp of AO & DDO
with Mobile No.

* candidates who want to be considered in PwBD category have to submit Disability
Certificate issued by a Competent Authority along with application form

Roll No.
allotted



CE CARD

Name of the exam.01 ROLL NUMBER

o2 theName of
candidate

Subjects in which
appearing

03

o4 Examination
centre

05 Place of posting

Photograph of the
candidate

06 Signature of the
candidate

be attested bY the issuing
authority/Signature of the issuing autho
and seal

To rity

Date: I I 2023
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Telephone:'234151130
ltax:23415332

sqf fla, q-W lrfi{, tn'fe qdqr, q-{ed* 1'10001

DTRECTORATE OF INCOME TAX (EXAM & Ot)
Sth Floor, Mayur Bhawan, Cottnaught Circus, New Delhi - 110001

Notiflcation AD
I fryt*a :L8.o7.2a23

To,

1. All Pr. Chtef Commlssioners of Income Taxl
2, AII CCsIT/Pr. CsIT/CsIT (In-charge of Examlnatlon).

SubJect:- N

Madam/Sir,

I am directecl to refer to CBDT decision in lile of even number dated

fi.A7.2A23 on the above subject and to comtnunicate the following: -

Minis terial Staff Exam n - 2O23

rt
,mte

(a)

(b)

(c)

The Departmental Bxamineitions 2023 for the Ministerial Staff
shall be held in accordance with the Departmental
Bxamination Rnles for the Ministerial Staff 1998,

The schedule of Examination is as per Annex- 1.

Following categories will be eligible to appear in Ministerial
Staff Examination 2023-

1. T.A. (having passed Compnter Test)

2. Steno Grade I, ll
3. Sr. T,A,
4. LDC including Hindi'lypist
5. Notice server (having passed Computer Test)

6, MTS (having passed Computer"Test)

Stenographers eippointed provisionally in the department on

relaxecl standards subject to his/ her attaining the prescril:ecl

stanclard within ttre stipulated period ale Not eltglble il they

have not passed the requisite proliciency test thereafter as per



t

the clarification datecl 18.09.2013 issued by this Directorate

IAnnex-lI],
(d) 'l'he effective clate of passing the Examination shall be

governed by this Directorate's Instruction
F.No Date/DIT l20lU 38B6 datecl

22.1.2 11. [Annex-IIIl.
(e) The Pr. CCsIT/CCsIT/Pr, CsIT/CslT (ln-charge of

Examination) may enrol the candidates for the MS

Bxamination as per the past practice.

2, The candidate shall liil the application form offline in the office clf

their respective Pr. CCsIT/CCslT/Pr, CslT/CslT (ln-charge of Examination)

ancl may contact their concerned In-charge of Dxamination for any further

details.

Encl.: As above. Yours sincerely,

Addl,

dw cld{,/srnlry Pardoy
ilErir;r $n {fifttnfi-e

Addl. oi(.cb, O.ncrd ol lnaom. Tsx'2
qril S'fifi nfrftl

Hu,iltl no&rrtca DaYdo-r$on!
#hq mffi rtr {H, cf frd

Crntd &qnrl sl Ofircl ?.rct. Has Dalhl



Auges:I

S.No. DAY/DATE & TIME
l*t Session 2"d Sesslon

1

Monday
04,o9.2023

Paper-1
Precis & Drafting
(Without Books )

tO:3O AM to 12:3O PM

Paper- 2
Oflice Procedure (FRs,

SRs, GFRs, etc)
(With books)

2:30 PM to 4:3O PM

2
Tuesday
05.o9.2023

PAPtrR - 3
Oflice Procedure
(lncome'tax)
(Without Books)
1O:3O AM to 1:OO PM

Paper * 5
Hindi Test (Written)
2:OO PM to 3:0O PM &
Reading and
Conversation
3:O0 PM to 3:30 PM

3
Frlday
08.09.2023

Paper -4
Practical'l'est
(With Boolcs)
10:SO AM to 1:3O PIVI

*)lr***

u leula2@

SUBJECT
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AMENDED DEPARTMENTAL EXAMI NATION RULPS TOR
MINISTERIAL STAFF - 1998

(Effective from 2023 Examination onwards|

INTRODUCTION

'lhese Rules rnay be ceillecl the Amended Departrnental Examination Rules for
MINISTERIAL STAtr'F, L998. These Rules will be applicable for the Departmental
Exirmination from the calerrdar year 2023 and onwards.

'.1'hr:;r,: Itrrles lfl{it-v b* rallt:r"l Ior tl"rr: I)epar{r:renl-a1 Dxertninnt.icin lbr
MI15l$'l'ttltlAL $'l'A[.,'f, lr,)q8,. 'I'host: r"ult,:s u,i1l be appli.c;able lbr thc I)epartn:etrt.al
l'.lxarr:irration {i.ir Minisituria.l $urf'l to be }rclcl irr 1998 anc{ in subsequent yeat's.'l'hc:

l)cI)iutntlrrtai ]ixilininuriorr li:r MinisLerial tit.aff held r-rpt"o Lq97 rvill continue to i:t:

I'rorn Iirlt' Io i itltt:.

RULES . I : AUTHORITY AND PPRIODICITY

The Departmental Ilxarnination for Ministerial Staff will be held by the

Directorate of Income Tax (Exam) on behalf of the Central Board of Direct Ta>ies,

New Delhi every year in the first quarter of the financial year. The examination dates

can however be changecl ett the discretion of the Director nf Income Tax (trxam). The

Director of Income Tax (Exarn) shall notify the exact dates of the examination and

lay down the time lable u'ell in advance of the examination.

RULE . II : MMISSIONER OT'INCO TAX IIN.CHARGE OT' INATIONI

'fhe Commissioner of income '['eix nominated by the C]rief Commissioner of

Ipcomc J'aux sherll be rcsponsible for the lrroper conduct of the exatniuation for

Ministerial Staff ir-r thert charge. 'l'hc Chiel Commissioner clf Income-tax shall

aut.horise the Comurissioner of Income-tax so nominatecl :

(a) to receivc applications from the candidates arppearing in the examination in

the prescribecl proforma provide in Rule-XI of these Rules;

(b) to intimeite to l)l'l (llxar}l) the requirement of question papers;

Page I of6



(c) to furnish all statements that have a l:earing on the conclucL of tire

exanrirration in the form ?rs prescribcd by DIT (Exam) from titnc to time;

td) to make all arrangements for proper conduct of the examinatir:n and

declaration o[ rcsults thereof;
(e) to perform such other essential functions not covered by Sub-Rules II(a) tr:

II(cl) as may be deemed necessary by DIT (Exam).

RULE.III:ELIGI4ILIIY

The follou,ing persons will be eligible t<l appear in the Departmental Examinalion

for Ministerial Staff :

a) Directly recruited Upper Division Clerks,

b) Stenographers Gr. III, Gr. II and Gr. I
c) Lower Division Clerks including Hindi Typists.

RULE - IV: CHANCES SSIBLU AND AGE LIMIT

In respect of this examination, there rvill be (i) no restriction on the number of

chances to bc availcd ancl (ii) no agc limit for appearing in the examination.

RULE. V : SUBJECTS OF THE EXAMINATION

'l'hc cxarnination rvill be held in thc following sr-rbjects as per syllabus given in the
A ndix

MAXIMUM MARKSPAPER
NO.

SUBJECT

I Precis & Drafting 100

, Oflice Procedure (IrRs, SRs,
GIrRs etc.) (with books)

100

.) 150Oflice Procedure (lncome-Tax)
(without books)

4 150Practicarl'lest
(u,ith books)

i) Hindi'l"est 100

I)aucr 2 ol'(r



1

RULD . VI : PPRCENTAGE

(a) A candidate r,l,ill be cleclared Lo have passed the examination if he secures

4ooh rnan"ks (35% in case of PwBD/SClSf candidates) in each of the

Papers 1,2 & 3 and 50% (45% in case of PwBD/SC/S1'candidates) in

Paper 4 (Practicerl Test * with books). No further relaxation of standards

will be considered or admissible in favour of any candldate from any

category whatsoever.

(b) A canclidatc who secures the minimum pass marks in one or more

sr-rbjects in a particular examination will be exernpted from appearing in

those papers in the sr:bsequent examinations,

(c) If a candidate secr-rres 45a/o tnarks $A% in case of PwBD/SCIST

cancliclates) in the aggregate of the papers at S, No. 1 to 4 but fails in only

one paper (out of papers at Sl. No. 1 to 4) by not more than 5 marks he

r.i,ill be consiclerecl to have perssed the examitratiot"r in fr,tll,

notr,l,ithstandir:rg that he completes the exarnination piece-meal.

(a) 'l'}rc canclidate secure 4oa/o (35o/o in case of PwBD/SC/S'I' candidates) in

I.'lincli test in orcler to qualify this paper. The rnarks obtained in this paper

are not to be l.aken into account for the purpose of computing the

aggregate pcrcentagc of marks as pre$cribcd in clause 1(a) and (c) of this

Rule.

(b) Those who harve qualified in l-lindi pErper in the Matriculatior"r or its
equivalent or any highcr examination r.vill be exempted lrom passing the

Hincli'lests.

(c) lf a canclida"Le fails to secLlre qnillifying milrlcs in Hindi, ern enlry will be

rrrade in his service book or other sen,ice records. FIe will, horvever, still

be rcqnirod to pi;rss thc Hindi T'cst subscquently.

2
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RULE - VII : TRAETMENT OF CANDIDATE USING UNTIAIR MDANS

A candidate 'uvho is or has been lbund to be indulging in any one or ]rore of the

following :

(1) Obtaining support for his candideiture by any means;

(2) Impersonating;
(3) Procuring impersonation by eury person;

(4) Subrnitting fabricated documents or document whicl"r have been

tampered u.ith;
(5) Making statements u,hich arc incorrect or false: suppressing material

information;
(6) Resorting to any other irregularity or any other improper means in

connection with his or her candidature for the examination or in

connection with the result of the examination;
(71 Using unfair rneans in the examination hall;

(8) Misbehaving in the exarnir:ation hall in any rnanner;

(9) Attempting to cornmit or as the case may be to abet in the commission of

all or any of the acts specified in the foregoing clauses.

May in adclition to renclering himself liable to crirrrinal prosecution and

disciplinarry action under the appropriate rnles, be liable also to any one or all of the

following penalties:

(a) to be disqr-ralified by the Competent Authority from the examination for

rnhich he is a candidate and be declarecl as failecl obtaining Zero marks in all

the papers in which he appeared in that examination.

(b) to be debarrecl either perrxansnl.ly clr lor a specitied period b5z 1i1s Cr:mpetent

Autl'rority ;

(c) to bc given an adverse entry in the Annual Cclnfidential Report by the

Cr:ntrolling Oflicer / Revierving Officer,

Iragc d ol'6
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fixplanationl: Competent. Authori[y s]rall be the Commissioner of lttcotne 'l'ax

(l n-Charge ol lllxan-rinatiorr) .

&xplanation II : A cancliclate founci in possessiou of any paper, book, note or any

other material, the Ltse of u4rich is not permitted in the

examination hall shall be deemed to have used unfair means in

the examination herll. Cerndiclates communicating with each other

or exchangirrg calculators, chits, blotting papers etc. (on which

something is written) shall also be treated to have used unfair

means.

RULE * VIII : PRO CEDURD T'OR AWARD OF' PUN ENT

'l'he Cornpetelt Ar-rthority shall issue an memorandum to the candidate requiring

him to submit his explanation within 30 clays (which may be extended at the

discretion of the compclent Authclrity in appropriate cases for sufficient reasons) of

the receipt of the fitemorandum of charges of which he/she has been found guilty.

The Cornpetent Authority shall exarnine all the material available on record and

after marking a careful evaluation thereof, if the Competent Authority arrives at the

copclusigl that the allegations against candiclate stand proved either wholly r:r

partly, he shall proceecl to determine the punishment to be irnposed and pass

appropriate orcler in u'riting.

RULD - IX I REVIE.\IIING.AUIHORITY

A cagcliclate aggrieved by t.he orcler ol pr-rnishment by the Competent Authority

under Rtile-Vlll may rvithin 30 clays of the receipt of the saict order represent to the

Chicf Comrnissioner of Income Tax of the Region for a review of the punishment

orcl.er. 
,l'he Chiel Commissioner ol'lncorrre Tax shall have the power to condone the

ctelay in filing of the revierv petition for a further period of 30 days'

,l"hc Chief Comrnissioncr of Income Tax after going throurgh the facts reported tc;

hirrr appraising tl-re evicience on recclrd ancl the representation of the candidates

sl'rall pass nppropria.te orclers in n'riting' The order passed b)' the Cirief

Pase 5 ol6
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Cclrnmissioner of Income'fax in regarrl to ull tnatters conneclccl with tl:e imposition

moclification oI rcvocation of the punishment shall bc final.

RULE.XI UATION & NS

No request for revaluation of the arlswer books rvill be entertainecl. 'lhe request

for recounting of rnarlcs may be entertainecl by the Cornrnissioner of Income-tax (ln-

charge of ltrxamination), if received by him r,vithin 30 days from the date of

cleclaration of the result by him. Any representation received thereafter will not be

entertained on any account.

RULE-XI:APPLI CATION T'OR G IN THE INATION

The application for appeeiring in the examination will be rnade by the candidate

to the Commissioner of Income Tax (ln-charge of Exarnination) in the annexed

FORMAT DE-X imrnediately after the declarat.ion of the results for the preceding year

by the Chief Commissioner of Income Tax I Commissioner of Income Tax (ln-charge

of trxamination).

BUIE - xII : CQNDUCT OF EXAIUNATIoITI AND DECTRATIoN or RESVI,T

1, The Commissioner of Incorne Tax (ln-charge of Exarnination) shall make

errrangements lor conducting the examinaLiotr including allotrnent of roll

numbers, clistribution of question papers, prescribing the procedure in the

examination hall, evaluation of the anslver books and the declaration of results'

He vgill also declare the name of the candidates u,ho harve completelSr qualified

the examination with or without Hindi test.

2. Tl"re Cornmissioner of Income Tax (ln-charge of Examinations) shall send the

requirement of question papers to the DIT (trxam) before 31't March of the year

of exanrination. The DIT (trxam) nill sr-rpply the reclutirecl number of question

papers to lhe CCIT/CIT'(ln-charge of Examinations).

S. The Cornmissioner" of Income Tax (ln-charge clf Bxaminatiotr) shall send the

fotlorving to the DIT (ltrxam) as soon as the results are declarecl:

(a) Report. on the conduct of the Oxamination;

(b) A copy of the mark-sheet ',vith list of car:cliclates cleclared suc;cessful.
*****
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ffi
"l'elcphone :'01 1-2341 533CI

011-23,t15332

srrriiliY Frtvnaq rtr{tqrr)
sqi rtrq. Irlv qffT, n'fre wdtr, 'rd ftrull-- 110001

DIRACT0RATE Or INCOME TAX (EXAM)

Stt Floor, Mayur Bhawan, Connatrgltt Circus, New Delhi - 110001

F.No. DE/Notificatlon/ITO/ITI/IvIS | 2O2g t ADc/ llY Dated : 18.O7.2023

To,

1. AIl Pr. Chtef Commlssloners of Income Taxrl
2. AII CSsIT/Pr" csIT/CslT(In-charge of Examlnatlon).

SubJect:-
e

:rQE'

Maclam/$ir',

I arn clirected to refer to Central Boarcl of Direct Taxes (CBDT)

clecisicrn ir:r file of even ngmber ciatecl 17.0?,2A23 on thc above subjcct

and to cornrnurticate thc follorving: -

IT0/III Ex+minqtiqg : 302-*

(a) '['he Departmental Exeuninations - 2023 for ITOs and ITIg pcists

shall be helcl in Onllne Mode, in accorclance rvith the Amended

Departmental ENamination ltules, ?009, for l?os ancl l'l'ls

re s1:cctive lY.

(b) The schedule of the ftrxaminntinn hns been enclosecl as Annex-l'

(rl $yllabr.rs r,vnr:|6l be tire $61fi1e a.s lv{ls applicable for 2a'2'2

Dxaminalion.

(d) In Online Mr:cle of Depu'tmcnlal Exarninntinn, queslion paipcrs u'ill

be ciisplayecl on screcn arrcl attsrx,,er:r rvill be caprt.ul'ccl hy clicl< nf

button for objective pilpcrs. However, for Sr:irjnctive Papcr (flf-)

Pr,lper-lV), t[r: Corlpetegl Ar:thority has accot:c]uel ap1:rnval to

concluct tl:is exam in r:ftllinr rn<;dc:. As such, fot' Paper IV nf t"he I'l'O



a

Ilxam, question paper$ lvill be in pl'rysical form only, alcl zul$wer.$

by the candidates will be recorcled in Paper lbrmat on an$wer
booklet provided by the Department.

(e) A1l In-charge of Bxaminations are required to nrake neccssary
arrarfgemetrts for provicling {Ln$wer sheets for subjective paper only

ii.e. Paper-lv l*corne Tax & Accountancy of DE, zoes t"crr ITos).
(0 All ln-charge of Examinations are required to make necessary

arrangements for conduct of exam including sittirrg arrangen:ents,

1:r'ovision of answer sheets, invigilation etc. for Subjective paper (11'I-

Paper-V i.e. Hin.cli {"k Paper-VI i.e. Examination of accounts for
partially qualitiecl and betterment cancliclates ol Olctr paltern only
aurcl ITO-Paper-V i,e. Office Procedure for partia.lly qualifie<I ar:d
betterrnerrt cancliclates of OIcl pattern only| & paper-Vl Bxamination
of Accoi:nts & Language test for partialJl, qrtatifiecl ancl betterment
canctidates of OId pattern on$].

(g) As regartis eligibility, the Departmental lrxamination -202s tor
ITos/lTls shall l:e helci on the basis of the eligibility criteria as
circr"rlated vicle Directoratc'.s Irrstruction F. No. nG (z0)(s)
Restructuri.g / 2001/DIT/pt, File clated 30.03.2007 (copy enclosed
as Annex-II). The eligibility criteria of Steno Gracle II for ITO Exarn
would be the $ame fl.s rnodified by CBDT i*
F.No.DE2012lNorificarion/DlT' (oxam)/2251 clated t t .a? .}atz,
Accordingl},, only that stenographers Grade-ll are eligible {:o appear-
in I'['() l,)xaminatjon who ha.ve ccur;rleted S _lrears ol regular service
alter induclion ancl have passecl the lfl llxam (copy enclose6 as
Annex-lII).

(h) 'l'he cffectivc dilte ol'passing the llxzunina.tion shall be governecl by
this Directorate's Instrr;ction F, No, nB I Delhi / Effective Date I
DIT / ?011 i 3Bs6 ciated zz.tz.nal l (cr:py encloseel as Annex-lv).

(i) The Atner:ded Department Exarnination Rules ZOA} clo r:gt plarce

luly a.ge bar lor tal<ing l'l'(J ancl I1'l 0xaminaticin for the new patterrr
candidates. A* per letter No, 1203 to l2tl ctatect 01.0?,2016, ng nge



a

trar exists for partially qgnlifiecl cancliclates of old examination" 'I'he

nurnb*r clrances for all categories o1'canclicfultes, inclt"rding SC/ST

candidates availing bettermcnt cl:ance, is lirnitcd to ten'

2. Tlre candiclates shall fill the applicatinn fcrrm online on the wel:sit'e;

l4ww,l4po,rnetwtndlc!,g*?.L|t. Tlre cancliclates would be able to lill t,lrc

oflline applications frorr 2o.0?,2o2g (LO a.m.l onwards. The last date for

fillr:g the online appiication f<rrrn ancl the submission of print out bv ttre

canclictates to respective Pr. CC$IT / CCsIT / Pr. CsiT / CsIT (lneharge of

trxarninatiorr) concernecl shatl be 11.O8'2O2S (8;OO p'm')' No

ap.p"llcatiou &gln wtll be aqqsp-tpd aftgr.th.tq. ,I.}re Pr. CCsIT / CCsIT /

Pr.CslT / CsIT (lgchar:ge of llxamination) rvill be given a link fur online

verificiltion/certification o[ the application of the candidales' Alter

verification the Pr. CCsIT / CCsl'l I Pr' CstT I CslT (lnchzuge of

Examination) concernecl shall scan all ttrc application forms so receivecl in

tlieir respective regions. The roll nunrber rvise sc"urnecl forms shall be sent

to this Direct'orate in CDs"[he Ph]'sical l'orrns (prinl-outs after attestatit:n

and certilication) sl'rall also be sent to this Directorate as in the past'

3. Iiollowiflg points may tre kept in mincl by cantlidatus rvhile filling the

application forms-

(a) The canciidates shoulcl czuefully fi1l thc application fornr after

reaclingthreinsl.rtrctionspr{ntedabovetheform'

(b)onlyoneapplicationfclrmlrastobefiltcctbyacandidate'
(c) T}:e previou$ records of the cancliclates rvill be rellectecl orgainst

his/her roll nurnber in the application fornt ancl hc/she will be

givenanoptiontoraise[IqLlet"y'ifnnydataisincorlcct.
I-Ior,rrever, his/her claim r,r,oulctr be acceptecl or"rly after verilication'

The ca,ndiclntes who are appearing for the first timc rvr:uld lill tltc

inlormalion as available rrith thern n''trich will be accepted r:nly

after verilication by the Pr. CC*IT/CCsI,I,/Pr. CsI,l,/CsIT



(1)

(ct )

(lnr:harrgc of llxuruinalion) and this Directornte. Such first tirners

will bc alk:rttecl nerv retll nurnbers.

The cantliclates lvho are changing their category fi'0m pQ to

Nonnal' or 'Normal to tJettermcnt' r,t ill be able to r]o so Only after

approval of Lhis Directorate afler veriliczrLion by the Pr.

CCsIT/CCstT/Pr. CslT/CslT (lncharge pf xarnir:ation)

concerned.

The canclidate is reqilired to uplgacl a scanned passport size

photograph ancl his/her scanned signature irr jpg forrnal in the

online applicatiorr lbrm.

A copy of the printout of the application ft:rm may be retained as

aclEnr:wlectgement.

'l'he application printout that is to be submitted shoulcl be hanclled

(e)

carcfi-rlly and S}IOU NOT pol,DnD / PUNCI.ITD OIT

-a-Ru$HuI),
(ir) Candidates rvho do not submit a prlntout of the application

form to Pr, CCsITICCsIT/Pr.CsITIcsIT (Incharge of

Examination) concernecl for verlficatlon will not be permltted

to appear in the examinntion merely on the basis of online

submission of the aPPllcation.

(i) 'l'he facility of 'IgPIi$' of sr-rbnritted application form hers beeu

proviclecl to the candidates.

fi) If nny rnoclification is rcquirecl to be macle f"o thc uploaded

ph6tograrph ur sigrrature, a canclidate r,r,ill hervc tr: reporl it to thc

Pr. CCslTlCCsl'l'/[:1", cslT/cslT {lncharge ol" Bxarnination)

conce rnr:d.

{gl

I

4. It. may kipclly be ensurecl that the npplicatiotr forms are correctly

fillerl l:.y the candicia*es zurd cluly forwarded tiom respectivc ltrch,arge of

ltrxarnjnation ollice, for r,i'hich t]rere is a designated space in the

appiicll.tion fortrr itself, The number of chailce$ avnlled by candidates

must he verified, with due cars.



t

5, It i.s further aclcled that the cancliclates '.r.'ho have alrendy qualified a

paper/exiirninatiofl &re not eliglble for rCI'eppeerlng ln that

paper/examlnation, except for bcttcrment. candi{ates urho ere aliowed trr

appcar in examination for bettering their scqres once they have qualilied

the.entire examinatiotl &s a reserved candidate'

Encl. : As abovc. Yours sincerely,

*"*'l
(sanjaj Pandelt

Addl, Dircctor Qcncral (Exam)
New Delhi

P$fudsy

Dothi

ffi
{fiffi'{

Add"

T*l{6s,



Asus:tt

Tlme Table for Departmental Examlnatton 2O2$ for ITO/ITI

g.

No.
DAY/DATE SUBJECT TIME8tr

1"t Session
(IT() Exam.)

2"d Session
(ITI Exam.)

1

Monday
11.09,2023

Pa;rer-l
lncome 'l'ax Law and
Cornputation
(Without books)
(0bjcctive "l'ype)

1O:3O AM to 12130 P*I

Paper- I

lncnme 'l'ax La'rt, and
Computatiou
(Without books)
(Objcctivc Type)

2r3O PM to 5:3O PM

Tuesday
12.09.2023

Paper-2
Adva-need Accountancy
(Witirout books)

{Objective Type)
L0:30 AM to 12:3O PM

Paper-2
Bor:k l(eeping
(Without books)
(Objective 1"ype)

2:30 PM to 4:30 PM

J

Wednesday
18,09.2023

Paper-3
Allied Lcnvs

(Without books)
(Objective Type)
1O:3O AM to 12;3O PM

Paper-3
Allied Larvs

{Without boolrs)
(Objective TypeJ

2r3O PM to 4:30 PM

4

Thursday
14.O9.202$

[)a1:cr-4
lncome'l'ax &
Accounlanrcy
(Combinect Practical)
(\,Yith LT Act & Rules)
(Sr-rbit:ctive 'Npe)
L0:3O AIyI to 1:3O PM

Paper -4 Office
Procsdure
(Withor-rt br:oks)
(Objective 'lype)
2r3O PilI to 4:30 PM

f
r) Friday

15.09.2023

Paper -S
0lfice Plocedure
(For Parttally
Quallfled and
Betterment

Pnper-5
Hirdi
(Subjective 'l)rpe)

2:3O Pm to 3:3O Pm
tu



oandidates of Old
onty!
book*)

10:SO AM to 1?:3O PM

Paper-6
Dxarninatir:rr of
Accot-tt:ts

{For PartiaIIY
Quallfled and
Betterment
eandidates of OId
Pattern onlY|
3:3O PM to 5l3O PM

6
Saturday
16.09.2023

Paper-6
Ilxamination oI

Accounts & La:rguagc
Test
(For PartiallY
Qualiflod and
Betterment
candidatss of Old
Pattern only)
1O:80 AM to 1:3O PM

&
Language Test (Hincli

Tr:anslation)
2:3O PM to 3:OO PM

Part *ll
Langueige'lest (()141

Test)
3:3O PM onwatds

fr*:t'**

{F



funwffif

ffi f:r{. i {:?0) (ti }f t csfn rr: tr"tr rlr !rr} I}1"} I i{it'f ll:l {tto

r1i. Il,
I t,Jrr

ir.'k#r,ttx-
l'ir..\
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Dllt r:c I oltn'ru or lNcoMtj.'rAX til.JcorvrE-'r'AX & Ar.JI.)r'rl

{tttr airrrr{, fliirT-ir ih*lpr
Iltliuislr'1, lrI lrlurtrrt<r, Ilrlltrr{rrrctrt of llr.r.cnrrr

qiu;l] xil.!ta, a,qg f,lnsr, rirdU ,Ufr.*t, a$ fl.trft. r t{l{}rlt
srr'[:lour. Mayrrr f:]lrawart, conrrarrlllrt circtrs, Ncw Dcrlri -110001,

l.);tt*tJ it:)-{1,?.}')(},'

strb: Elilyihillty rrorrrr* (or oepartrnr.rrrtul Exnnrinatirlrrs 200{) -
(l) Mtrrlstclrlal Staff (ll) t't"ls {i (itt) t'l"Ss *
Irrxtrrrction flep;lrtlin1l *

llr* l.)e1.:artrrrgrilirl [.:xnrnrrntinrt 200r"i {rir lpluttsier-lt.tl Staff, ln*Fou(us r)l lti,i:l,r,f r,}'lirr,
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/1J{0 {r:r (i) illlrrist*t"inl $l.aff {il} ll lt {& {iii} lf$* shall he t:s lErflottrs
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AMENDAD D AL PXAMINATION I1ULES T'OR

IHCQME TAX qf]rl0p&$;: 20og
{Effective from ?.A23 Examination mnwards}

S h"o" r!_-Ti!IS_g s d C.s gr 4Bsn-qslngilt

'l'hesc lllrlr:s rnay l:re carllccl tlr<,: An:encled D*1:artrrtcttull lixt.tlttittirl.iotr ltules for
INCOME TAX OFrICERS, ?'AA9. 'l'hese Rurlcs rvill bc applicatrln lerr thry

Depar[rnentnl lixarnination frclrn the caleudar ycar 2O28 and onwards'

RULN - I Definltions :

I$ "[hgse*R-qlq5," u n ! $? ssl lgsp"ltte sL p.thslwiss--te quir-e-s

,) AqtbQulX*fr:r l)cpilrturcnt.al iimrnin;rtion f'nr Inc:ortc Tax ()lfrr:e:-{i.msarrls' 
nii"r,c1or of lnconre Tax (tixarns) Nuvr. Dr:lhi on beh;rlf cif Lhc Ccrrtral lJoarcl

of Dir"cct 'l'axcs, New bclhi
b) Bcttg_rneqq**ghg4gq* ,meillls lhr:ther chanccls) allorved to scls'l'

calcJirla1es lrnrlcr l.hcsc tlules frrr attaining tlre pass mat'les prescrii:cd
61c1cr Lircsc ttu[:s for t]rr: (icrreral cancticlittcs [ot'i:ilssirlg thc indivich-tnl

paPers ltnd c;ualil)'ing lhe exttmitutf'iol'I ol1 ol\tl'l tncril'
c) Ncw pattern Dxaminatlon rnc:ans fhc cxamination hr:lcl ttnclct"

Dcparlrncnl.al llxarnirration ttr-rles lbr lt:t:ornt:'I'nx Oll"ictrl's-2009 tr$i

amcndccl frorn f.inrc to titrtr:
rl) Old tsattern Examination means lhe cxamitraticins helcl unclct" the

l)cp;trtmcuttr.l [ixat'rtinatitlr: l?t-t les lot' Incot:rt: 'l'ax Officcrs I t)qiJ a$

;rmclrctcd frorr: liutc to timc,
e) partially qualified candidate rneans thc carrdiclatc u;ho is yel" (o clui,rlil\'

tr.vo or [css papcr{i clf t}re Olcl Pntter'n Qf (,:xntninn[ion.

E4plan*.$_ipg; [,br Lhe pLlrl)osi]s o[ Olausc {c), lnr,:omc Tux [,nrv Pr:rl"-l &
iiioxne Tax l,aun Part-ll oI' thc Oirl P;lttcrtr cxamination shnll be

consiclcred &$ orle pfl,Pcr
t) perioclicity of the examinatioR means nnee a .ycstrl prelerably in tlrc

llr.sl. fi11['o{'the c*rlr:nrlflr.yc6u". 'l'his is, hurvevcr, subjcct to chatrgc nl l}rc
eliscrc1iop of tfuc Dircctor o[ Incon:c 'lax {tixlams}. "l'hc lf,ircr:tq>r ol'ltrr:omt:
Trx (llxanrs) r,vill nt:t.ily l.her exlrct clartcs ol cxarnitrr,rlit;n i.rrrci fix Ilt* tltlttl
tarl"llc, r,r'r-:ll iu actvancc ol"l hr exilrninalion'

g) Reviewing Authority mcans l)ircclor (lcrrcri:l ol Incotnc: 'l'ax (llltD), Nr:rl'

l)clhi

RULP . I : Chtef ioner of Income Taxl0om r of I Tax

.*In 1q.tr,a-{gg--Qf BxAnnllf slia.n

A Chie1 ;ornrnieisioncr nf Incornc 'l'ax / C<lmrriissintrcr of Inilntnqt "[atx

nor,inalecl l:y Lhc: Clriel Cornnrissjuner oi lncornc"l'ax (Cadrc. Contrr:llir"rg) strerll be

rr:sp,,si5lr: ior 1.]re propcr.conduc{ nl the Deparlmertlal lIxarniltartir,rtr fttl lrtconlc

T*x Olficcrs i1 that l(eliion/Oharge, ll'hr: Chir:I Corrrrrissinner clf Inconr* 1lax sherll

aurth,r.ilic: 1he Chicl'Oornmissiolrcr / Cornrrissioncr $f Ilrcorrtc'lilx l;o ntlrttinak:d:



(a) lu recc:ivc trpplicltticrns from t"ht: r:arrclidales appearing in l.he *xllu'iirriiticrrr
in t-itc 1:rescribed proforma, irrrcl krnvarcl Llre $i.rmc rvil.hirr t.he notilir:d Iirnt:
aftcr ccrtifying the r:orrcctness ol the parti<;ulnrs as llloviclr:cl in Rrrle-XI ol
these Rules;

lbl to intiurate to thc L)irecl"ur of Income'I'ax {[Ixams] lhc requircrncnL of
question pnper,s;

{cf to furnish all statenrc:nt* thal have a bearing r:n the conduct o[ lhe
exomj.nfition in the forrn as prescribecl by Dl'I"(l!)xams| fi'onr tiurc to l"ime;

ld) to makc all *rr*rrrgcrncnts for tl-re propclr conduct of lhc cxaminlllion erncl
cleclnratiorr of rcsults l"hereof, clistrihutron of qrrr:slion pelpcr$, pr:escril:ing
thc ;lrnccrlurc in the Dxarniniition Hall ct.c.

(e| t.o l"rcrforrn such othcr esserrtial lirnr:tions nol cov*red ];y Sr"lb-ltules II(a]
to II(ct) as may be clccmcd ncr:t:ssi.rry l:v lhu DI1' (lDxams).

BULS-:^-III : ELIGIBILLIY

Hligihility of thc carrclitlcttes lo appcar in tlrr: Dr:l:urllncntnl lixilrninnlion l"or'

Income Tax OfTicers *lrall bc as uncler:

l.ltrr:ome'l'rrx Instr:ect"ors who have pilssecJ thr: Dcpartrnerrtal HxaminuLion lor
[nspectors,

2. Offico Superirrtendcnt, wirn havc ;:asscd Lhe Depnrt:mental Hxarnrirrafinn f<rr

Ir:spectr:rs,
3. Scnior 1',A., u,ho harrc passr:d the I)epar^t.rnr:rrttrl Flx;r:lrinalion for

Inspcclors.
4.'l'.A., who hrlve passed l.lrc Dc;:arLrrrcntnl Exarnination frlr Inspoctors"
5. Sterrr: (lr. II & I, who havc 1:arisccl the Dctxrrtmcntal llxamination lirr

lnspectors,
fi. Steno (,:r". III rrncl norv rc-clcsigrr*Led as Slenogralrlrer (iradr:-ll u'ho havc

conrpll:l.r-:ti five l.gq.{.g rcgular scrvice al'te r inrlttction rinrl p:lssr.:cl ITI Oxarn.

Frovided that. t.lrel par"Lially qr-ralificcl canclicluLeu <lI t.he Old Patte rrr
lixarrrination slurll also bc cligil:lc to .rppear, tbr tlre r:ncl"ralificcl papcrs/papcr"
onl.yo in LLre Ne\\r Patter:n examinntion 2010 ancl subsr:clttcnt year$ fi$ per paper
rni;ttclrirrg schcdr.tle givcn in I?ulc V(B) bclon, subjccl Lu lhe agc limit" and cr:ilirrg ol'
nunrbr:r ol'chanr-:cs stilrurlatetl in Rule IV(iiI bclow.

This eligillility i* lor t].rc limiterl I)url)r)sc ol' a]lor.l,ing ll're Old Pclrerrr
candiclates, thc conc;ession ol'pi,rssing t.tre nnqunlilied papr,.r(s) oi th<: Olcl Patlcrrr

l:elorv in Rr-rle IV (ii)

Frovided llrnt 1.h* SC/S'f <:arrrlirlitlcs. tr,ht:111.11,qr I'ttl1.v qr"rnlilicrl thc rilel pitll.ern
or n(:'vv lrutlcr-n cxnrlir:erli{]rr in lhe pa*L rvith rclluccl starrr.lilrrls, slrilll alsn hr-'

eliSlible lo terke the exarniuelLion for" l:etlcrnlent of lhcir re:*rrlls sulrjccl t.o llrc:
cciling of trltmlrer olchances sl.ipt;litlr:r-l irr I{tt}r: tV (A) bclttur.

RULP-IV:SHANCDS PERMIS$ItrLD AND AOI} TIMTT'

I'nge 2 nI l{)



i) Fpr",.l$plV fjgtcrrn cantllda,tcs

(alA rrraximLlm of l0 nttt:tber o[chatrcc* nr.ay ]:rc av$iled of b.y a capclicinrle;
{b)Thcrc shnll be nn bnr t:tr i,rgc lirnit lbr a1:pcaring in tlu: Deplrt,ment.al

Ilxamination

OXPLANATIOXf{s) : In ctlr:rrliit.ir:n ol maxirnurn nnmbcr of ten cha :i, llr<:
llrt: c:i.rncl t<l

takcn in ar:r-:orttrl. lrt lhc crilcr"rlaLiorr of maximum rrurnber ol clrnnccs ilctrri.rr I],
ttvitilccl by [hr: cuncticlate, ltrc char:ct:s lor u,hie;h ]rr: is nlle:rver1 t.r-r;r ppcl;rr in thc
Lixi'irttirtat.ittn shitll be tal<etr irrto account irre:s;rc:r;tirrr: oI thc lirct rvhcl.her thc
candiciatc lal<cs tl"lr: exanritrerlion or rrol. Oncc ri cancliclatc tras t-rccn 1:ermit.l.ccl tg
i)])pci"lr irr tlrc cxatrritrllticLtt, u,il.hc.lrarval of candiclirlulc shnll r:ot bc allrjnccl.

{c)'l'lrc e:andidatr;s r.r,ho hi,tvr: alrearcly qLialilied n papcr/exanrinatir:n arc n6t
eligible for rc-appearing ln that paper/examination, rlxr:r:1:l lirr
b*tlerment cundiclates lvho at"e alk:r,vecl tr: fl1:pcar in t:xanrirratigri lbr
bcttcring their scorcs olrlcc lhey lrnve, qrraliliccl tlrc r:rrtir-e ux*urirralitrrr its
r*scrrveci cerndida te"

iil For Qld Iqltera_sar*di"*Btes

la) Tltc;tgr ancl nurnbtrr o[c}rances f<lr l.hes<: ci,rnriirlales slrnll l:e si{lrne ns lnicl
tlorvn tr.y l{r-rlc IV of ersl.while Depi:rtn:ental Iilxarnill.ltion Rulcs lbr l'l'O.c *
lQc)B i.e. the age o{'tl-tc r:r,r,nclidatc nn l,tr April nf {-hc ycerr of Exarninertiog
:;hottld llot. cxccocl iili -v*,rrs (in thc r;asc crl SC/S'l'canclirlalcs lltcre shall [rt:
llo iltr.i(l lirrritf arn<l tlrc trtrtxitt:lrrn ntrrnl:cr of chsrr ec$ ir cut:cliclaLe: can ilvail is
l(:ll.

f$Il"-Sl{AllltQ.lg-i Iror L}tc plrrposc of couulin.g thc nurnbcr ol'chances availi:[:lc to
a canclicialq [r;r flvltjling I.he conr:essiorr nrenl.ioned irr ]"r Provisr: ter [(ule lll inbor,<:,
thc u nr [:er availclrl o1'

ltc n 0f maximum numbcr
of chir.nccs acLu;,rll-y av*rilcrl l"ry i,tlc, Ih<: cl:ances for rvhich nllosrcd
lo appcilr in Lho llxarnination shilll hc tal<en irr 1o accor:rtL l'l'(t{ip{::cl tltrl lrrel
r,r,hcfhcr tlrr: cancliejatc tal<cs thn r:xnmin*r
pcrrnittccl lo appcar in tire c,xern:inalion,

nctl. Oncc: ;r c:aricliclatc hns l.:r
r,val of cnndidill"l.tre sh*ril nqlL

ttl
tre

lion ot"

'oYithclra
allorve rl

(lt)il'he: cancliclatcs lvlro havc alrcucl.y qtraliliccl a papc:r/ex*rr"ninat.ion src not
eligible for re -app*aring in that paper/exarnination, cxccpr. for
br:1let'tnettt cattrlicJalr:si rr,rho ilr(i r:llowed to fippr:,tr in r:xanrirrntinn {i:r
bcltr:r-irrg tltr.rir st:orcs oncc llrcv havc clrralil-icrl lhr-^ r:r'rtir"r: cxi:trllinal-ion lrs
ru scrvccl cai:rcliclirt e.

BgIg_:*I^Y-JA") :; Betterment chanco for Se/$T candidat*s
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(al 1llfue, SCIST carrttirlaLes, r,vho lravc htll-y clLtulilieci lhcr Dcprtrtrr:ettLal
Sxarninlltion elther under thu Old Patt.ern or undt*r the i\crv Pul'lern rvith r-elaxctl

statrdarcls, sl:all be fillowscl further cl"rar'rce(s) to take examinalion lt:r
imprpvumeptfbetterment eif l.he r'esult. in lhe r*sltectil'e prlper(s) surbject to tht:
overall ceiling nf ten clrilnces stipulaterl irr ltltlt': IV. Fnr this purpr:se, tlte trltrnbcr
of chances already availecl by flrc canrlitlErtc in qr:aliiying thc c,'xaminal"iotr under
tirc resp*ctive pattel"n shall bc takcn irrto at:r:oltnt.'l"hr: cettrcliclatcs who hnvc nr:l.

tirlly qualificrl llro examinatioll are trert eligiblc to avail ht:t.t.crnrctrt chancc lbr
inrprovr:r:rr:rrt of lht: resrrlt in t.hc rcspcctivt,: pr:lpnr"(s) ,

{bl T}re SC/S'l candielalcs, w,ho lrave qr:dilicc'l rvit.lr rcltrxed st.nttcl*lrds in t]tt:
OkI Pattern, shall be perrnitted lo tnke the correspon(ling mlrtci,ing papcr(s) onlv
a$ per mal.ching schedt-rle givcr: below irr ltule V(t))

(c) Thc SCIST cerncliclates, who h;rve qutrlilit:d rvith rcletxctl 'sl.andarrls itt thn Nr:nr

P6.ttcrn, sfiall }c pernritt*cl to irnprovc thcir rcsttlls bV a;rpc:aring in Ltrc pa;:cr(s)

given below'irr ltule V{A).

RULD-V: r ?HE INATION

For New Pattern ca Idates (includln s. for New Pa rn SC/ST(A)
availine trettermerrt chancel

surlJsc'r t'ype

Faper- I income Tiix Litu' erucl C)utttl.ruttrtiort ()l:.jr::t:t ivt: 100

thor-r t
100
'lo0

4 I)a1.:cr-zl Incor:rc:*t.irx {i, Accoutrtilncy (Conrbirrcd Su bjcctivc 100

Act &' i?r:l

{a} Eaclr of t}re 3 objectiv* t}ipc paper$ [Pnper I tn 3] shall consisl of 100

qucstion$ to lie lttturnptcrl in 2 hrs' l'lrurl cnr:l"r rlucstinrr sl"rr:ll ofirry I marlr'

tbl i/Srh grark shall fue clecllrctecl for ever.1, incorrcct trnslver lor thtl <tl:it"lt;livr:

lype paper:s.

1c;ffuc sr-rhjcctiv* p$per (;rapcr 4) slrall L:e of il hottrs at"rd sl'rrtll b$ {1 lesl- o['

can{icliltes' a1:plicarlion shills irr olncorlrr-ltix law ilnrl cr:nilltllatirln' ti'
*Aclvanccrl'wiiti cac[ 6f thesc sr.tb.iccLs represented in L]rc propr:rrtittn of
5O:50.

{d} For t.he pr-rrpr:scs ol'Ill-rpor'4, ort11. lSnre l\r:t/ Rulns or bitsit; t'cLlcl.1'reckoner

cpntaining tlr.x tables, clcplccrial.iotr t-itl.ns, r:npilal tr,rtitts inrl<"x shall br:

a.llowecl to br: cart'i*rj into the cxitminalion hall'
{e} I{n scicltilic calculatr:r", tnobile phoutt or nny othcr eiccLrouic gatlgct is

p*t:rtittefl to be takcn inlo thr: examinatir:n hall, he:rltvnr tlrr: aritlrrnetir:
ca lctr lator is lrcrmitLetl.

Maxirnum
Marks

sl.
No
I

,) Ohjcctivt:
(-) VC

Aclva tr Accrrutr
LI

bor;tthorr
.)
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{qlFor pqllis[r qsali{ig"S old Pattcrn Sl nettrrrqss,L }rn
p* n *l [qs! e $ s;fulsf;st [e"r-n

?he paper matclrlng schcdulo shall be ss undet

{a} Ilach of thn l'our r:bjective type papers {Paper 1, 2, 3 S: 5f shall cor:sist of
100 cltrcslions to be attempted in 2 hours'l'lrrrs eacl"r question shall cany I
mark.

{b) 116ttt n:ark *hall be deducted for every incorrect ansirver for thc objective
tvpc l)al)cIS.

{c}'l'}ic sttl{cctivc: I)r-rl)crs (Pallcr.l) shall l:e of 3 houls and sl"urll be a test of
candidates' application skilis in 'lnconre-ta.x Lar,v ancl con:putntion' &
'Ad'u,anced ;\ccourrtancy' r,irith eruch cll' th*sc srrbjccls r*presented irr thc
proportion r:l'50:50.

s.
I{o

Unquallfied
Paper of Old

Pattern

IVlatchlng Paper(sf to
be taken by the

candldates ln the
New Pattern

Paper{s} to be
speclflcally

uet for
partially
quallfle d

Old Fattern
eandidates

onlY

Type Maximum
trllarks

I'l' l,al-l & II Paper- 1 :- Income
^l'nx Larv lmcl
Computation
{Without Books} arrd

Objecti",e 100

Paper-4 :- (lT &
Accountancy)
Combined Fractical
{With l.'l'Act & Rules)

$ubjective 100

/ Booh
I(ee ping

Pntper-Z:- Aclvanc:erl
r\ccouutancy
(\Uithout }3ooks)

Objective 100

3 0t1rer'Iaxcs Paper-3:- Alliect Larvs
(Without Bool<sl

Objective 100

4 Office
Frocedurc

Papcr-5 a$ per
Old Syllabus
(Wilhout
Books)

Objective 100

) Examination
of Accounts
& language
Test

Papcr-6 'lir be
concluctecl by
the concernecl
ccru/crT
(ttxamirration)
as; per past
praclicc

liubjective
I 

"50

I



(d)The }Jxuminatiolr of Account* & Language 'l'est shall bc o[ three hortrs &
forty five minutcs atrd hnve fh* same formr:t as in tlre ()ld Patl.ern

(tf Canrliclatc havc to l)ass Paper I {t' l)aprlr'4 l.ogct}:cr'

{I) Ii'or Lhc purl:r;s*s o1'pal}el' 4, oltl1, Barc Act/ Rules t:t' ira*ic rencly reckoner
containing tax tal:les, clcpreciation rfltcrti, ilncl capital gains it:clcx shall bc
crllowecl to be carie<i into the examinartion horll.

(g) No scientilic caluulator, mobile phone or any tither electronic gadget is

1:enlitted to be taken irrto the examinatiot: l:all, however the arithmetic
calculator is per:n:itteci.

B.YE g*iUIiJSP-fi -gEBP#SIAq P

lp.rt{esrtQldlP /$01$I-ssedids!ss

{af A car:cliclate will be cleclared to harre completely passed the Dep*rtmental
llxnnrination for I'lt0s if lrelshe .{refirres a nrinimunt of 50% (45% in the case of

SW[D/SC/S'l'carrdidate] irr eac]r of thc subjects referrerl tr: irr Rttle V a]:ove
ancl 501{i rnarks irr aggregate (45% in lhe ctrsc ol"RvBD/tiC/ST candiclatc}. No
further relaxation of, standards will be considered or ndmissible ln f*vour
of any candidate from any category whatsoever.

{b) A candiriate rvho has securecl 50o/o (4$% in tlre r.:ase of PwBD/liCl$I'
canclidatc) or more nrarks ir"r a particular subject or sul:ject.s in one
cxanrin*tir:n witl [:c r:xcmptccl frorn a1:pcaring in lhat sub.icr:t or thosc sub.icc:ts

irr the srtl:scqucrrt examination. For: tlre purpose of reckc.rning 50Yo rnarks (45%

in the carie of $y_SU/SC/ST canclidatc) Paper- I 'lncome Tax Law &
Crlrrputr:tinn'& Paper 4 'lncorne'l'ax {k Accourrtatrcy'(combincri practical) r,vill

be trentr:rJ a$ on* sulrject fr:r Partially qr-talificd olcl paLtem canclidates *ncl
llettcrrncnt chance cancliclates of <lld pnttern

(ct Marks in any paper treing a fraction like %, Ya, llt shall l:c routrdecl otT tq:

the nearcst whole rrumber i.e. 397+ shall llc rounclccl of tr: 39; 39fe & 39%
slrall bc rounclrrl olf ttt 40;

{d) A canrtidate, rvho appears for two unqualified pa1:ers of the Olcl Pattern ancl
does nnt. cprali$, the 1:rcscrihed rnatclring pape rs in the Neruv Patt"ern ancl at thc:

sarnc tin:e exhausts his nunrbor ol'cl:arrccs *tipulatecl rit IV(ii) abovc, i.loulcl
rrgt bc allorvecl thc }:errefit ol"ctrrryovt:r of' excrrtl:tion ol' the cltralilied lnatching
papr)r $u*:crr he/siir: shills (o thc NeVu Pattern oI Exanrinattiq:tl

RULE - VI-A: $RACD MARKS

A *ancliclat{: may br: arllorved a maxirr}urn crf seven gr&ce martr<s ir: rhe follorving
manner

*) Whr:re a cnnclidatc i.r+ fi:lly qualilyinli the exarnir:ation, in tt year, the wlrole
of snvuln 14rlrcc marl<s rnay be erllorverl in one purper $ubject to the condition
ilra{. no grace m&rk$ have }:een arrailed in an.v pa}}er"irr the saffIC or ;rrevinus

Prgc 6 iif l0



0xan]in{ltion in obtaining excnrption from reappenring iil ltny paper o[ that

exatnitralicln.

lr) whr:rc a cnncliclat.e has arlr:eacl.y ar.'ailecl Bracc merrks in thc 1:ast il: passing

inrliviciunl paper(s) in the $an).o ". pl*rrio"s cxantinaliott' [trc grace marks

alr:ca.cly availecl or"r*fi rr" reclltced froui the maxinrum pcr:missible seven Slace

mi;rrks and thc tr*trnr"r... if any, shall be allolved t0 the canctielate '

c| FOr t.lre purposes of oblaining r:xcmption from lc-appearance in irldividual

papers a. rlraxlmum of l"wo percent-r,i ihe total marki of thc paper shall be

alkrrved &$ grace nrarks'

R

A c*rncliclate rvlro is or has becr, founcl to be inclulgirrg in any Ono or m0re of the

folkx.ving :

i. Ohtrlining suppCIrt t'or his carrclidaturc try any ffieall$;

li' lnrPersonating;
iii' Procur:ing impersotration by any person;

iv. Subr-rrittiif 
-irrri:i.*t.,,f 

ciocunrerrt or ciocumet:rt* wtrich have bee;r

trlmpcrcd with; 
....-. :.^.-..,..-^^+ ,at' f. ' material

v.Making$l,atemgnls,'vlriclrareincorrectorfalse:$uppre{islng
informulir:rt;
Rcsort'ingLt:anyotlrerirregularity()ranyrrt.lrcrimproper]nca'lsl]]
conncction u"it"h fri* o'" hei canciiclature for the examitration or 1rl

.."r,-"rior with the result of thc fixaminatiou;

U.rir"r$ r-rnfnir mcan$ in lhe exatnination trall;

Misbehavirrg in ttre exarmilration krall in any mallner atrd

Atternpting to cu*r,it' or as lhq. ::atc IlYy be. to abet in the commission

of ortt ,ir any r:f the acls slrccificcl in the fcrrcgoing clauses'

$tealthily or furcibly takirrg n," *t,**ljiing LJtnke thc nnsr'ver sheet ortt of

examination hall

vi

vii.
vlii,

ix.

x.

May, irr acklition [o rentlering hirnself/herself liable to crimin*l prosectttiotr and

discipli,arT ac[iCIn unrtcr tlre appre;pri*t-e rules, rvill be liable to atn-y o*e or more

r:f the lblkir,vitil4 Pcnalties:

{a} t.r: }:c clrscluralil"ieel bv thc compr:tent Ar"tt}rority from the examination fr:t'

which ttcf she is a ctrncliclate irncl be cteclared as lailecl obtaining' zc:t'o

n:arks i, all th;';r;t;;-iri .utrich-lrc/she appca'ecl in that llxamintrtiotr'

lb| to be .cbarr:ecl'cil.r* p.*rr,,,*r,,*rrtiy ut fo. a specifiecl periorl hy thc

ComPe [ent Autl,oritY
(c) to 5e given *r, oiir*rnc entrry i* t1:e An'nual llerfurmance Ap,rais*l Report

hy rhe cor.rt".iiiirra Ogi**i 7 [*,"i*i,*g (]fficer *r: t;'e a6vice of the

I ) I"l'(lixarn sl.

sxplan*tionll.,C0rtlpetcnrAutlrcrri6,',slrallbet"heI}lRqQIgls-SIt.lN.aaMH-IAx
Uixgm$J, Nerry Dclhi'
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Explanation II : A cancliclntr: lburrcl in pos*;ession.uf ally papcl', htlok, llot( or 8'lly

,t'er martcri*,, the rrsc o[rvhich i*,rot'pr,.ir',it,*a i* thcexitini,atiou'all slrall br-:

decurocl to l:ave usecl urr[air nr**,ri in tlrc exantinntion ]rall' Cunrlidates

comnrunicating rvith earch other u, *n"i',*"ging calcttlators' chiLu' bl<lt'l"ing p*pe'$

etc. (on yu,hich *n,.i*ilri,.g is rvrit:ten) *lrati'aisg be treated t'o hetve used utrfair

rl'rcAtl$.

{a}TheCompelentAul}rorityshallis*ueam,emoranclutrrtothecarrdic}at,e
requirirrg frimli.er--io *utr,nit hi"/i;; explanation will-rin 30 clays (rvhi6h

may be extcnderl at the ,fi**i*iio,, of the cornpetcnt Aurthnrity in

appropriat* "*** 
ior suflici$nt ,*a*un*t of the,receipt cf the mernoralrdum

nf if."tg** of whi*h he/slre has been lound guilty'

lb),l.he Compcteninr,tr',o,:ity s6al1 examirre all ihe material availa6le on 
'ccord'

Alter makirrg a""**ir,f'eouluation c;f the saicl material on re.clrd' if tlte

C<,m1:etent AutS.rity arrirrcs at ihc 
",,,rclusiun 

thal thc allegatior:r against

cantticiale stanct prorrecl either ttf."fr, "': 
partly, lre/stre shall procecd to

cleterminc t6e purrisirment to t * llpuo*.i o,",.i pass appr.pr:iate o'cler in

writ.ing,

eU&e -lX-: REVIEII{IUG AUTIIO&IIY

&UtE . X J. nEYAItrATIAN &*BHSBSSDXTATLON

*) No request slrall be errte rtainecl under any circumstances tnr

revaluati6rr, ,,, ,,,r-r,r1*tiiofl 6f the Ansrver-scripts f6r ttrer ol>jectiv* tv1:e

(alAcancliclateaesrieyccl".|.yth$orclerofpr:nishmet:tbyttrr:Compctent
Arith.rity urrcler ltule-VIII **V *itiri" 50't1'yo of t1:e receipt of t5e saicl

r:rcler r€presenr ro the Direitnr C;;;-; of tncdme Tax {HRD)' Ner'v Delhi for

the rcview of ttrc punishme*t ofier' '['he Direct.r Getrera] of 1'come Tax

(HRD), t{erv Beiiri siratl havo tlro p-orvers t'o concl'ne the delay irr liling of the

review pctit;onior' ,i'f**r** periJJof S0 clays from the clat'e of receipt of tlre

said order of punishment by the canclidate '

(b)The Directtrr General of l.corne i;; ipiRD), New.Delhi after gging throustr

the facts repor$cl to hirnllet ,;&i;ng'it'* cviclence on t'ecord a,cl the

rc,resentarir:n iii tt:* ca.diclatc,^ ihall pass appropriate ordct's in rvriti,g'

Tlc orcler priss*6 by thc Director Geneilll Of Irrcomc'l"ax (l-lRD)' in respcct

t. arll *ratters r,orrnecte.t lt,ith rhe l"r1r.i*itiotr /,rorlilicartiolr or revocnt'ion ol'

the pr.tnishmenl shall t:e finnl^

b) filX-il;r,"s' for rer:ounting of nrarks wilr, rrowever, be entertairr*d f*r

lhc *r.rbjective type paper, iI a.re.presentation.-l:^:"Ontittecl ]rv the

cancliclate to 6rJ- 
-cirier 

Cr:r:rmissic,rrer/Cornmissinner (11-char;ge of

llxanrinatiunl ,r,ittrl,", qS"if*V* frorn rhc ilate of issuc of the rest:lt' bv the

P'-r#e I r:rl ltl



Directr:ralc or: 30 cllrys 0f the cleclaration 0t tire result by cctt:er:rnccl

CCI'I/CIT (CIxtrmf wtrich*r.cer is earlier,

For rhis prlrposrr the riate r:f uploacling oI result on the de1:artmental u'eb site

"irtcontctexinclkt.g1uu.in" shall be taken to be ths clate of issue of resull by tJre

Directornte.

ruLS"---*Xt iAP"Rt ICATIAN.,foB PfEABIS9 fW
a| 'lhe application for appearir:rg irr the examination will I:c tnarle by the

calclirlatcl to the jr*rriuclictir:nal Clrief Commissioncr of lncome Ta.x I
Cpr:rnrissir;ncr of lncoR:e Ta,x (Incharge of Exarnination) ir:. lvhase regiot1

or cl:arge }r:/she is postecl at tire timc of applying for the examitration.
The application will be rnade in thc 1>rcscribed forrnat as ancl rvhctr

callecj [or, a[1cr thr: c]eclar:ation of the resulls for the preceding -vear hy
the CCIT I CIT (lncllargc of Examination).

b) 'l'he a1:plication receivscl after the last date notiliecl for the purpose,

shall bc snmmarily rejectecl withont assigning any reasotr ancl no

corrc$pondcncc' irr this regard shall lle cntertaitred
c| Nri reque$t fr:r change of cxaminati<ln centre shall [:c etrtertained unless

t5e same is rlue l-o (r'ansfer r:f the candidatc sutbsequtetrt to suhmissi0tr
ol' alrplicnt iotr ftlt't'tt.

d) In thc evcrrt of ransfer of the candicleite subsequel'It to $ubmission r:f
applicaliglr, thc canrliclate shatll fonvarcl rI copy of the previous
apl:licar.ion ftrrnr itlong with transfer order through f hc CCI'f /CI1'
(Exntniuntion) in the trew chargc to tlte Directorate.

e) ,Al1 ciincliclatc$ fil'e requirecl tu rctairu ar photocopy of the npplictitiort lbrrt
sr-rbmilted by thr:t:r,

'f
EXAMINATION

'l'he Chief Cornmissioner- r:f lrrcome Tax/Couunissiottcr of Income Tax

{lnc}rargc of Examination) shatl *encl the fcrllorving lists of statemetrt to the
Director ol' Itrcorne'l'nx (trxarns):

{i} Lisl t'13)i rlf tlre allou,ccl r.o {U)pe{rr as pcr
perrnission granled W the CCIT/ Ci'f (lncharge of
l;)xnmination) ittclttrlinSl thr: I(otrl Nos' alk;ttccl to the
cnr:cliclnt.e ancl the exer:rptiotr mat{<s obtained by thern in
clill'crent subj*cts in tllrrlier 3'citrs' examinations in t"he

pre scrii:ccl ;:rolirt"nra. '['he abscntecs in t]ro examination tn

n rry i:ar[ic: ltlar: sr"rl:.jcct{sJ must be markccl'A'in Recl ink.

cl*rys uf ilrcr
c0nclu$iun (}1"

cxamiuatielt:.
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RUIyE - XI-II : RH-$"IJ.W$

'lhe result of the exarninat'ion rvil'l be eompilecl itt the Directorate ancl

communicated to tlre Chief Cotunrissioner of Income Tax /Cr:rnr::issioners
(lncharge of Examilr*tio"j. The Chief Commissinner'/.Commissioner {1, charge of

il*u*ir^r,ion) will fltlt1ollneo the san:e to thc ctttrc]iclntes sh0wing the nrarks itr

;;;;;,bdil tfi.y r.vill cteclar:e tlre names of tire cancliclatcs ''"vho have pcrsst:rl lhc

exarnirratiiop fully and sencl thc Iist r:f futly successful canciielates t'o the Director

oi i""onr* f'"* (.m*o*s), Director (]ener-al of ]ncome-tax ([lRD] and the CBDT

rvithin 15 cieL5's r:l-the cleclaratiou of the rcsults.

Pxpialgltgnl

{a)Dclay in cr:ncluct. of llxamination or cler:iaration of the reautlls shall nr:t gil'e

rise to any rightlul claim to the applicants for heing consicterecl fi:r

promotion iu, u-*.orrcies of the year by cleeming t0 bc eligibie-as on lst of

.Jur",rr^ry of the relevant vacancyyear irrespective r-rl'rvhcn the lCxamination

is trelcl and when [he results are clcclared;
(b) No r:elaxation, uihatsoever', r1,oulcl be given to {rny categu-ries of emplcryees

on accouflt oi ,l*l*y in conclucting Exartir:atiou or cleclaring the results

thereof.

i.***)t
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AMENDED DEPARTMENTAL EXAMINATION RULES FOR
INCOME TA)( INSPECTORS - 2OO9

(Effective from 2023 Examination onwards)

INTRODUCTION

These Rules may be called the Amended Departmental Examination Rules for
Income Tax Inspectors, 2OO9. These Rules will be applicable for the
Departmental Examination 2023 and onwards.

RULES-I Definitions:
In these Rules. unless the context otherwise requires

a) Authority for Departmental Examination for Income Tax Inspectors
means Director of Income Tax (Exams) New Delhi on behalf of the
Central Board of Direct Taxes, New Delhi

bf Betterment Chance means further chance(s) allowed to SC/ST
candidates under these Rules for attaining the pass marks prescribed
under these Rules for the General candidates for passing the individual
papers and qualifying the examination on own merit.

cf New Pattern Examination means the examinations held under
Departmental Examination Rules for Income Tax Inspectors - 2009 as
amended form time to time

dl Old Pattern Examination means the examinations held under the
Departmental Examination Rules for Income Tax Inspectors 1998 as
amended form time to time.

e| Partially qualified candidate means the candidate who is yet to qualify
two or less papers of the Old Pattern of examination.
Explanation: For the purposes of Clause (e) Income Tax Law &
Assessment-l & Income Tax Law & Assessment-ll of the Old Pattern shall
be considered as one paper.

0 Periodicity of the examination means once a year, preferably in the
first half of the calendar year. This is, however, subject to change at the
discretion of the Director of Income Tax (Exams). The Director of Income
Tax (Exams) will notify the exact dates of examination and fix the time
table, well in advance of the examination.

gf Reviewing Authority means Director General of Income Tax (HRD),
New Delhi

RULE - II : Chief Commissioner of Income Tax/Commissioner of Income Tax
- Incharge Of Examination

A Chief Commissioner of Income Tax /Commissioner of Income Tax
nominated by the Chief Commissioner of Income Tax (Cadre Controlling) shall be
responsible for the proper conduct of the Departmental Examination for Income
Tax Inspectors in that Region/Charge. The Chief Commissioner of Income Tax
shal1 authorise the Chief Commissioner of Income tax /Commissioner of Income
Tax so nominated:
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o
(al to receive applications from the candidates appearing in the examination

in the prescribed proforma and forward the same within the notified time
after certifying the correctness of the particulars as provided in Rule-XI of
these Rules;

(bl to intimate to the Director of Income Tax (Exams) the requirement of
question papers;

(cl to furnish all statement that have a bearing on the conduct of the
examination in the form as prescribed by DIT(Exams) from time to time;

{df to make all arrangements for the proper conduct of the examination and
declaration of results thereof, distribution of question papers, prescribing
the procedure in the Examination Hall etc.

(el to perform such other essential functions not covered by Sub-Rules II(a)
to II(d) as may be deemed necessary by the DIT (Exams).

RULE - III : GIBILITY

Eligibility of the candidates to appear in the Departmental Examination for
Income Tax Inspectors shall be as under:

1. All ITIs (for confirmation )

2. Office Superintendents
3. T.As (those having already passed Ministerial Staff Exam.)
4. Sr. T.As (those having already passed Ministeriat Staff Exam.)
5. Steno Gr. III (Now re-designated as Grade-ll with no change in pay band
and grade pay), II & I (those having already passed Ministerial Staff Exam.)

Provided that the partially qualified candidates of the Old Pattern
Examination shall also be eligible to appear, for the unqualified papers/paper
only, in the New Pattern examination for 2O10 and subsequent years as per paper
matching schedule given in Rule V(B) below subject to the age limit and ceiling of
number of chances stipulated in Rule IV(ii) below.

This eligibility is for the limited purpose of ailowing the Old Pattern
candidates, the concession of passing the unqualified paper(s) of the Old Pattern
and shali lapse as soon as they reach the age limit/ chance ceiling stipulated
below in Rule IV(ii).

Provided the SC/ST candidates, who have fully qualified the old pattern or
new pattern examination in the past with relaxed standards, shall also be eligibte
to take the examination for betterment of their result subject to the ceilii! of
number of chances stipulated in Rule IV(A) below.

RULE - IV : CHANCES PERMISSIBLE AND AGE LIMIT

i) For New Patte rn candidates

(al A maximum of 10 number of chances may be availed of by a candidate;
(b) There shall be no bar on age limit for appearing in the Departmental

Examination
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(cf The candidates who have already qualified a paper/examination are not
eligible for re-appearing in that paper/examination, except for
betterment candidates who are allowed to appear in examination for
bettering their scores once they have qualified the entire examination as
reserved candidate.

EXPLANATION : In calculation of maximum number of ten chances, the chafices
availed by the tes prior to the 2OO9 Examination not be taken into
account the calculation of maximum number of chances actually availed by
the candidate, the chances for which he is allowed to appear in the Examination
shall be taken into account irrespective of the fact whether the candidate takes
the examination or not. Once a candidate has been permitted to appear in the
examination, withdrawal of candidature shall not be allowed.

ii) For Old Pattern candidates

(a)The age and number of chances for these candidates shall be the same as
laid down by Rule IV of erstwhile Departmental Examination Rules for
Inspectors- 1998 i.e. the age of the candidate on 1't April of the year of
Examination should not exceed 55 years (in the case of SC/ST candidates
there shail be no age limit) and the maximum number of chances a
candidate can avail is ten.

(b)The candidates who have already qualified a paper lexamination are not
eligible for re-appearing in that paper/examination, except for
betterment candidates who are allowed to appear in examination for
bettering their scores once they have qualified the entire examination as
reserved candidate.

EXPLANATIO N: For the purpose of counting the number of chances available to
a candidate for availing the concession mentioned in l't Proviso to Rule III above,
the number of chances already availed by the candidate under the Pattern of
examination shall be taken into account. In the calculation of maximum number
of chances actually availed by the candidate, the chances for which he is allowed
to appear in the Examination shall be taken into account irrespective of the fact
whether the candidate takes the examination or not. Once a candidate has been
permitted to appear in the examination, withdrawal of candidature shall not be

allowed.

Rulq:lV-IAI :- Betterment chance for SC/ST candidates

af The SC/ST candidates, who have fully qualified the Departmental
Examination either under the Old Pattern or under the New Pattern with
relaxed standards, shal1 be allowed further chance (s) to take examination
for improvement/betterment of the result in the respective paper(s) subject
to the overall ceiling of ten chances stipulated in Rule - IV. For this
purpose, the number of chances already availed by the candidate in
qualifying the examination under the respective pattern shall be taken into
account. The candid.ates who have not fully qualified the examination are
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onot eligible to avail betterment chance for the improvement of results of
individual paper(s).

b) The SC/ST candidates who have qualified with relaxed standards in theOld Pattern, shall be permitted to take the corresponding matching
paper(s) oniy as per matching schedule given below in Rule v(Bi

c| The SC/ST candidates, who have qualified with relaxed standards in the
New Pattern, shall be permitted to improve their results by appearing in
the paper(s) given below Rule V(A).

RULE.V:SUBJECTS OF THE EXAMINATION

(A) For New Pattern tesf ns for New Pattern sc/sT
candidates availing Betterment chancel

(a) The Paper-I on Income-tax Law and Computation shall consist of 150
questions of 1 mark each to be attempted in 3 hrs. The other three
objective type papers (Paper 2 to 4) shall consist of 100 questions to be
attempted in 2 hrs.

(b) 1/8tt' mark shall be deducted for every incorrect answer for the objective
type papers.

(c) Those who have qualified in Hindi paper in the matriculation, its
equivalent or any higher Examination or in the Departmental
Examination for Ministerial Staff will be exempted from plssing the
Hindi paper in this Examination. Hindi Paper (paper 5) shali be of t hr.
duration.

(d) No scientific calculator, mobile phone or any other electronic gadget is
permitted to be taken into the examination ha1l, however the arithmetic
calculator is permitted.

For v Old Patte

Paper
Number

SUBJECT Type Maximum
Marks

1 Paper- 1 Income Tax La,w & Compu tation
thou t books

Objective 150

2 Obiective 100
3 Pa :- Allied Laws ithout books Objective i00
4 Pa er-4:- Office Procedure thout Books Obiective 100
5 er-S:- Hindi Subiective 50

tes(Bl

are availing Betterment chance

rn candida / sc/ST
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s.
No.

Unqualified
Paper of Old

Pattern

Matching Paper(sl
to be taken by

the candidates in
the New Pattern

Paper(s) to be
specifically

set for
partially
qualified

Old Pattern
candidates

only

TyPe Maximum
Marks

1 IT Law-I & II Paper-l :- IT law
and Computation
(Without Books)

Objective 150

2 Book
Keeping

Paper-2:-
keeping
Books)

Book
(Without

Objective 100

3 Other Taxes Paper-3:-
Laws
Books)

Allied
(Without

Objective 100

4 Office
procedure

Paper-4:- Office
Procedure
(Without Books)

Objective 100

5 Hindi Test Paper -5 Hindi Subjective 50

6 Examination
of Accounts

Paper-6:- To
be conducted

by the
concerned CIT
(Examination)

as per past
practice

Subjective
100

The paper matching schedule shall be as under

(af The paper-l on Income-tax Law and Computation shall consist of 150

qr.*fio.r" of 1 mark each to be attempted in 3 hrs. The other three

objective type papers (Paper 2 to 4) shall consist of 100 questions to be

attempted in 2 hrs.
(b) l/gtr.l mark shatl be deducted for every incorrect answer for the objective

type papers.
1c1 rhe suLjective papers (paper 5 & paper 6) shall be of t hr. and 2 hrs'

duration resPectivelY'
(d) No scientific calculator, mobile phone or any other electronic gadget is

permitted. to be taken into the examination hall, however the arithmetic

calculator is Permitted.
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A) ES

(al A candidate wilr be declared to have completely passed theDepartmental Examination for ITIs if he/she secures a minimum of45% (4o% in the case of pwBD/sc/sr candidate) in each of thesubjects referred to in Rule vA above and 45oh marks i., .gg."g ate (4oohin the case o-f PwBD/SC/ST candidate). No further relaxation ofstandards will be considered or admissible in favour of anycandidate from any category whatsoever.

(b) A candidate who has secured 4soh (4o% in the case of RpBD/sc/srcandidate) or more marks in a particular subject o. ;.Gcts in oneexamination. will be exempted from appearing in that subjtct or thosesubjects in the subsequent examinatlonlsl.

(c) Marks in any paper being a fraction Tike 1/o, y2,3/i shall be rounded off tothe nearest whole number i.e. 39% shall be rounded of to 39; 39% &39'/o shall be rounded off to 40;

BI
ST wHo VE

(a) A candidate will be declared to have passed the Departmentai Examination
completely if he/she secures a minimum of 4iloh marks (40% in the case ofPWBD/SC/ST candidate) in the each of the matching paper and 50% (4s%in the case of PwBD/sc/ST candidate) in the aggregate. For the purpose ofaggregation the marks in the examination of accounts will be restricted to
55.

(b) A candidate who has secured not less than 5o%o marks (45% in the case ofPWBD/sc/sr candidate) in a particular subject in one examination wili be
exempted from appearing in that subject in all subsequent examinations.

(cf where a candidate has secured exemption in any subject, the marks in
excess of 50% (45% in the case of PwBD/SC/ST candidate) will be takeninto account in reckoning the overali aggregate of 50% (45o/o in the case ofPIpBD/sc/sr candidate) in every subsequent examination. However, themarks to be taken into account for this purpose in the paper ofexamination of accounts will be restricted to five.
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(d)Where a candidate has not secured exemption in a subject, the marks
obtained in that subject in the latest chance will be taken into account for
the purpose of determining the aggregate percentage.

(e) Hindi test paper can be passed at any time. The pass marks in this paper
would be 50% (45% in the case of PwBD/SC/ST candidate). On passing
this paper an entry will be made in the service record of the candidate.

RULE- VI-A: GRACE MARKS

A candidate may be allowed a maximum of five grace marks in the following
manner:

a| For the purposes of obtaining exemption from re-appearance in individual
papers a maximum of two percent of the total marks of the paper shall be
allowed as grace marks.

b) Where a candidate is fully qualifying the examination, in a year, the whole
of five grace marks may be allowed in one paper subject to the condition that
no grace marks have been availed in any paper in the same or previous
examination in obtaining exemption from reappearing in any paper of that
examination.

c) Where a candidate has already availed grace marks in the past in passing
individual paper(s) in the same or previous examination, the grace marks
already availed shall be reduced from the maximum permissible five grace
marks and the balance if any, shall be allowed to the candidate.

RULE . VII : TREATMENT OF CANDIDATE USING UNFAIR MEANS

A candidate who is or has been found to be indulging in any one or more of the
following :

i. Obtaining support for his candidature by any means;
ii. Impersonating;
iii. Procuring impersonation by any person;
iv. Submitting fabricated document or documents which have been tampered

with;
v. Making statements which are incorrect or false : suppressing material

information;
vi. Resorting to any other irregularity or any other improper means in

connection with his or her candidature for the examination or in
connection with the result of the Examination;

vii. Using unfair means in the examination hall;
viii. Misbehaving in the examination hall in any manner and
ix. Attempting to commit or as the case may be to abet in the commission of

all or any of the acts specified in the foregoing clauses.
x. Stealthily or forcibly taking or attempting to take the answer sheet out of

examination hall.
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a
M"y, in addition to rendering himself/herself liable to criminal prosecution and
disciplinary action under the appropriate rules, will be liable to any one or more
of the foliowing penalties:

(af to be disqualified by the Competent Authority from the examination for
which he/she is a candidate and be declared as failed obtaining Zero
marks in all the papers in which he/she appeared in that Examination.

(b) to be debarred either permanently or for a specified period by the
Competent Authority.

(c) to be given an adverse entry in the Annual Confidential Report by the
Controiling Officer / Reviewing Officer on the advice of the DIT(Exams).

Explanation I : "Competent Authority" shall be the DIRECTOR OF INCOME TAX
(Exams), New Deihi.

Explanation II : A candidate found in possession of any paper, book, note or any
other materiai, the use of which is not permitted in the examination hall shall be
deemed to have used unfair means in the examination hall. Candidates
communicating with each other or exchanging calculators, chits, blotting papers
etc. (on which something is written) shall also be treated to have used unfair
means.

RULE - VUI : PROCEDURE FOR AWARD OF PUNSIHMENT

(alThe Competent Authority shall issue a memorandum to the candidate
requiring him/her to submit his/her explanation within 30 days (which
may be extended at the discretion of the Competent Authority in
appropriate case for sufficient reasons) of the receipt of the memorandum
of charges of which he/she has been found guilty.

(bf The Competent Authority shall examine all the material available on record.
After making a careful evaluation of the said material on record, if the
Competent Authority arrives at the conclusion that the allegation against
candidate stand proved either wholly or partly, he/she shall proceed to
determine the punishment to be imposed and pass appropriate order in
writing.

RULE . IX : AUTHoRITY

(a) A candidate aggrieved by the order of punishment by the Competent
Authority under Rule-VIII may within 30 days of the receipt of the said
order represent to the Director General of Income Tax (HRD), New Delhi for
the review of the punishment order. The Director General Of Income Tax
(HRD), New Delhi shall have the powers to condone the delay in filing of the
review petition for a further period of 30 days from the date of receipt of the
said order of punishment by the candidate.
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(b)The Director General of Income Tax (HRD), New Delhi after going through
the facts reported to him appraising the evidence on record and the
representation of the candidate, shail pass appropriate orders in writing.
The order passed by the Director General of Income Tax (HRD), in respect
to all matters connected with the imposition modification or revocation of
the punishment shall be final.

RULE . X : REVALUATION & REPRESENTATION

a) No request shall be entertained under any circumstances for revaluation or
re-totalling of the Answer-Scripts for the objective type papers.

blThe request for recounting of marks will, however, be entertained for
the subjective type paper, if a representation is submitted by the
candidate to the Commissioner/Chief Commissioner (ln-charge of
Examination) within 45 days from the date of issue of the result by the
Directorate or 30 days of the declaration of the result by concerned CIT
(Exam) whichever is earlier. For this purpose the date of uploading of
result on the departmental web site "incometaxindia.gou.in" shall be taken
to be the date of issue of result by the directorate.

RULE'XI : APPLICATION FOR APPEARING IN THE EXAMINATION

a) The application for appearing in the examination will be made by the
candidate to the jurisdictional Chief Commissioner of Income Tax I
Commissioner of Income Tax (ln-charge of Examination) in whose region
or charge he/she is posted at the time of applying for the examination.
The application will be made in the prescribed format as and when
called for, after the declaration of the results for the preceding year by
the CCIT I CIT (In-charge of Examination).

b) The application received after the last date notified for the purpose, shall
be summarily rejected without assigning any reason and no
correspondence in this regard shall be entertained

c) No request for change of examination centre shall be entertained unless
the same is due to transfer of the candidate subsequent to submission
of application form.

d) In the event of transfer of the candidate subsequent to submission of
application, the candidate shall forward a copy of the previous
application form along with transfer order through the CCIT/CIT
(Examination) in the new charge to the Directorate.

e) A11 candidates are required to retain a photocopy of the application form
submitted by them.
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RULE - XII : LIST / STATEMENT TO BE SENT BY THE CCIT ICIT,INCHARGE
OF EXAMINATION

The Chief Commissioner of Income Tax / Commissioner of Income Tax
(Incharge of Examination) shall send the following lists of statement to the
Director of Income Tax (Exams):

RULE . XIII : RESULT OF THE CANDIDATES

The result of the examination will be compiled in the Directorate and
communicated to the Chief Commissioner / Commissioners (Incharge of
Examination). The Chief Commissioner / Commissioner (lncharge of
Examination) will announce the same to the candidates showing the marks in
each subject. They will declare the names of the candidates who have passed the
examination fully and send the list of fully successful candidates to the Director
of Income Tax (Exams), Pr. Director General of Income-tax (HRD) and the CBDT
within 15 days of the declaration of the results.

Explanation:

(a) Delay in conduct of Examination or declaration of the results shall not give
rise to any rightful claim to the applicants for being considered for
promotion for vacancies of the year by deeming to be eligible as on l"t of
January of the relevant vacancy year irrespective of when the Examination
is held and when the results are declared;

(b) No relaxation, whatsoever, would be given to any categories of employees
on account of delay in conducting Examination or declaring the results
thereof.

*****

List '(B') of the candidates allowed to appear as per
permission granted by the CCIT/CIT (ln-charge of
Examination) including the Roll Nos. allotted to the candidate
and the exemption marks obtained by them in different
subjects in earlier years' examinations in the prescribed
proforma. The absentees in the examination in any particular
StlQiqqt(s) must be marked A'in Red ink.

Within 15 days
of the
conclusion of
examination.
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